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NOTIFICATION

In pursuance of the decision of the Executive Council vide its Resolution No.102 in its meeting
. sy held on 29.10.2008; the Recruitment Rules (Non-Teaching Employees) 2008 are hereby notified.
| & A copy of the same, along with Schedule-l is enclosed herewith. :

2. These Rules will be cal_led “'i_éc"“itme“t Rules (Non Teaching Empldyeesf i(’)b’ﬁ” and shall come into
force with immediate effect.

3. Itis further notified that:-

i. Presently 71 categories of posts (Ministerial and Non Ministerial) have been included in
these Rules and the remaining categories of Non Teaching Employees will be notified
in due course in terms of rule 4(i) of the said Rules.

ii. Wherever any selection test or examination is prescribed for promotion/direct recruitment
in the Schedule, the scheme of such test/examination will be notified as and when the

same are approved by the Executive Council. Till such time, the present scheme of
examination shall continue to apply.

| ii. The composition of the Selection Committee for various posts for direct recruitment
m, i and promotion are given in Appendix-1 & 2 respectively. However, in case of appointments
R in Colleges/Institutions, the composition of the selection committee will be notified
separately and till such time, the present composition duly approved by the Executive

| Council shall continue to apply.

4. The University Recruitment Rules in terms of Ordinance - XXIID and Chapter Il of the Appendix
Vil thereunder, and the University Non-Teaching Employees (Terms & Conditions of Service)
Rules-1971 shall stand modified to the above extent.

b 5. A copy of these Rules will be available at thH University Website.
REGISTRRAR
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UNIVERSITY OF DELHI
RECRUITMENT RULES (NON TEACHING EMPLOYEES), 2008

The Executive Council of the University of Delhi in exercise of the powers conferred under Statute
6(2)(ii) of the Statutes and Ordinance XXII-D of Ordinances framed under the Delhi University Act 1922,
hereby makes the following rules for regulating the method of recruitment to non teaching posts in the
University of Delhi and matters related thereto.

1. SHORT TITLE AND COMMENCEMENT:

(i) These rules may be called Recruitment Rules (N gn-Teaching Employees), 2008.
(ii) They shall come into force on the date of its notification.

2. DEFINITIONS:

(a) “Act” means Delhi University Act, 1922 as amended from time to time.

(b) “Appendix “means an Appendix to the Schedule to these Rules.

(c) “Departmental candidate” means those employees working on regular basis in the University but
does not include employees working on ad-hoc, daily wages or contract basis.

(d) “Government “means the Central Government.

() “Limited Departmental Examination™ or “Test” means a competitive test limited to certain category
or categories of holders of posts in the Schedule conducted by the University for Promotion to a
higher post specified in these Rules.

(f) “Non Teaching Employee” means employees of the University other than University teachers and
such other employees defined under Rule-1 of the University Non-Teaching Employees (Terms

~ and Conditions of Service) Rules, 1971.

(g) “On probation” with relation to a person, means a person appointed to any post on probation as
specified in these Rules.

h) “Regula.r service” means selzvice rendered by an employee in the Cadre on a regular basis other than
the service on contract or daily wages but includes ad-hoc promotion or appointment in a cadre post
through due procedure followed by regularization to the extant approved by the competent authority.

- (i) “Schedule” means a Schedule to these Rules.

6)] “Statute*:s”, “Ordinange” and “Regulation” means, respectively, the Statutes, Ordinances and
Regulations of the University made under Delhi University Act, 1922.

(k) “Selection Committee” means a composition of members of Selection Committee including
Departmental Selection Committee specified in the Appendix-1 and Appendix-2 to the Schedule to
these Rules.

(D) “University” means University of Delhi

3. Authorized permanent strength and temporary strength of the Service:

(i) The authorized permanent strength of various grades of the service on the date of notification shall
be as specified in the Schedule.

(ii) After the notification of these Rules, the authorized permanent and temporary strength of the various
grades of the service shall be such as may, from time to time, be determined by or under the authority
of the University of Delhi, and notified accordingly, after due approval.

®




Provided that the Vice Chancellor with the approval of the Executive Council may make temporary
additions to any grade of the service as found necessary in the interest of the work of the University.

4. FUTURE MAINTENANCE OF CADRE/POSTS:

@) All the appointments in the University after the notification of these Rules shall be made only
in accordance-with the provisions of these Rules. Appointments to existing posts not covered
by these Rules shall continue to be in accordance with the Recruitment Rules approved by the
Executive Council or the Vice Chancellor or any other Authority under the Act. The Executive

Council may add such other posts and/or Cadre in the Schedule subsequently after the notification
of these Rules.

(i)  The seniority list of employees borne in each cadre of posts specified in the Schedule unless
delegated to some other authority shall be maintained at the Establishment Branch of Central
Office of the University. Notwithstanding anything contained herein, any class or category of
posts and incumbents thereof, may be placed in any of the offices or establishments, as the case

may be by general or specific orders of the Vice-Chancellor or Pro Vic

e Chancellor or Regi
as the case may be. I Registrar

(iii) - Reservation to the posts in favour of SC, ST, OBC and PH categories shall be provided in '

accordance with the instructions received from Government of India/UGC in this regard
5. NUMBER OF POSTS, CLASSIFICATION AND SCALES OF PAY:

The number of posts, their classification and the
in the Schedule annexed to these Rules,

6. METHOD OF RECRUITMENT; AGE LIMIT AND OTHER QUALIFICATIONS:

(i)  The method of recruitment age-limit ificati
! ) » Qualifications and i
LA said posts shall be as specified in the Schedule, o1t other mattrs g e

/(,i»i) The upper age-limit as prescribed for direct re

scales of pay attached thereto shall be as specified

(iii)  The upper age-limit prescribed for direct rec
up 10 a maximum of five years or the numb

isl i i
usn ;:rs (};;?,:ﬁfseﬁeg rendered regular service in Same or allied field in organization(s)
epartments/ Statutory or Autonomouyg bodieS/Universities/aﬁ'lliﬁ[ed

Or constituent colleges under the Universj .
rsity/Public § : d at
least three years regular service in the same o allied ﬁ:ﬁOr SRelngs render

(iv)  The upper age limit prescribe

ruits in the schedule shall also be relaxable
er of years (in completed years) whichever ;‘ 4‘

(V) For appo; -
poimntment to va
- rloion e C recruitment/open selection, the
givenin Appendix-1. Eye Ittees for different categories of posts will be 85

invar I'Y appointment thy : |
1hvariably be ] ough direct recruitme . shall
and Emplo ade only after making ap nt/open selection

Yment News, pen advertisement in leading news papers
g —m——————— ’\%-—hxﬂﬁ_/

"

(vi)

(vii)

(viii)

(ix)

(xi)

For promotion including Limited Departmental Examination or Test to various posts,
the composition of the Departmental Promotion Committee for different categories of

posts will be as given in Appendix-2 to the Schedule.

Nomenclatures of each post are grouped according to the hierarchy on the basis of
approved pay scale at a glance as given in Appendix-3 to the Schedule.

The Recruitment year for promotions will be calendar year. In cases where promotion
has been prescribed as a method of recruitment, the eligibility list for promotion shall
be prepared with reference to the date of completion by the officers of the prescril?ed
qualifying service in the cadre as on 1% January of the Recruitment year in their respective
grade/post. The crucial date is only a fixed reference date or a cut-off date on which the
eligibility of officers in the feeder grade in terms of these Rules e.g. educational
qualification, eligibility service, etc. is to be checked before they are considered for
inclusion in the eligibility list for reference to the Departmental Promotion Committee.
However this shall not be applied in the case of officers who are due for retirement on
superannuation in the recruitment year and their cases are to be considered at appropriate

time.
However as an exception to the above:-

(a) Wherever the Executive Council has specifically prescribed a lower qualifying
service for promotion to a higher post, the same shall continue to apply to all the
existing incumbents.

(b): , In the case of colleges, where the number of sanctioned posts in the cadre of Assistant
\/land Senior Assistant is less than four, there will be no direct recruitment and the
{. |posts shall be filled by promotion. Where there is no qualified person with minimum
!;number of years service available in the feeder grade, the post shall be filled by

i

| \direct recruitment.

The Departmental Promotion Committee will meet at least once a year in Januar: or
February. The promotion for all Group, D, C, & B will be based on seniority-cum-
fitness, quality of Annual Confidential Reports for the last five years and vigilane-

clearance. For promotion to all Group A posts, the departmental written test, if un,
prescribed for such post, will be followed by an interview. For the gradation in ACRs
for the preceding five years, and the bench mark for all such promotion to Group A
posts will be “Good” provided there is no adverse entry during the preceding three
years and the employee should not have been awarded any major penalty under
disciplinary rules during the preceding five years.

Notwithstanding anything contained in these Rules, the Vice Chancellor may, in case of
urgent need, permit appointment on deputation or short-term contract basis. In such
cases the contract period shall not normally exceed six months. In the case of engagement
of personal staff in the Vice Chancellor’s Secretariat, the terms and conditions as specified
by the Executive Council vide Resolution No.115 dated 18.5.1979 shall continue to

apply.

(iii)




7. PROBATION:

Every person selected or appointed through direct recruitment or open selection or promotion to a
post under the University shall be governed under the University Non Teaching Employees (Terms and

Conditions of Service) Rules 1971 and such other conditions imposed by the University from time to
time.

8. RESIDUARY MATTERS

In regard to matters not specified or referred to in these Rules, the employees in the posts specified

in the Schedule shall be governed by the Ordinance, Executive Council decisions/regulations and other
orders applicable to the Non Teaching Employees of the University in general.

9. POWER TO RELAX:

When the Executive Council of the University of Delhi upon a recommendation made by the Vice
Chancellor to that effect is of the opinion that

it is necessary or expedient to do so, it may, for reasons
to be recorded in writing, relax any of the provi

sions of these Rules with respect to any class or category
of posts or persons. All administrative orders/ins

: instructions providing for any relaxation, exemption etc.
of the provisions of Recruitment Rules jssued with the approval of the Executive Council prior to
notification of these Recruitment Rules shall stand superseded after notification of these Rules.

10. REPEAL AND SAVINGS: '

Nothing in these Rules shall affect reservations, relaxations in age-limi

required to be provided by the University for the Scheduled Castes, Schedul

Classes, Physically Handicapped persons, Ex-servicemen and other speci
accordance with the orders

issued by the Government of India, Univers
approved by the Executive Council of the University from time to time

11. INTERPRETATIONS:

t and other concessions
ed Tribes, Other Backward
al categories of persons in
ity Grants Commission. and
in this regard,

()  Any question relating to interpretation of these Rules,

the decision of : . uncil =
shall be final unless otherwise, specifically includeg in of the Executive Co |

these rules,
(i)  Notwithstanding, anything contained in these rules, the Execyf; ; r
g > utive C oWl
to alter or modify, any of the provisions of these ryles, ouncil shall have the p i

12. REMOVAL OF DIFFICULTY:

***********##
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University of Delhi-
Schedule to Recruitment Rules ( Non Teaching Employees) 2008

1. Name of the Post

2. No. of posts

: Schedule-I
SCHEDULE TO RECRUITMENT RULES (NON TEACHING EMPLOYEES) 2008
Registrar |
1
Group A

3. Classification
4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other qualification
required for direct recruitment as per
UGC Regulations.

-| 8. Period of probation (if, any)

9. Method of Recruitment, whether by
direct recruitment or by promotion or by
deputation and percentage of the posts
to be filled by various methods.

10. In case of recruitment by promotion/
deputation, grades from which
Promotion/deputation to be made.

r—————

Rs. 16,400-450-20,900-500-22,400

Selection

Preferably below 55 years.

Essential:

1. Master’s degree with at least 55% marks or its equivalent
grade of B in the UGC seven point scale.

2. At least 15 years of experience as Lecturer/ Reader of which

eight years should be in Reader’s grade with experience in
Educational Administration.

Or

Comparable experience in research establishments and other
institutions of higher education.
Or

15 years of administrative experience out of which eight years
as Deputy Registrar or an equivalent post.
Note:

1. The appointment may be for a tenure of five years which

could be renewed for further similar terms.
2. In case a departmental Joint Registrar or Deputy

Registrar is selected, the post is deemed to have been
filled on promotion.

Desirable: Ph.D
Not Applicable

On tenure basis through open selection failing which by
deputation

As above at Sr No. 7
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University of Delhi-
Schedule to Recruitment Rules ( Non Teaching Employees) 2008

1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other qualification
required for direct recruitment as per
UGC Regulations.

8. Period of probation (if, any)

9. Method of Recruitment, whether by
direct recruitment or by promotion or by
deputation and percentage of the posts
to be filled by various methods.

10. In case of recruitment by promotion/
deputation, grades from which
promotion/deputation to be made.

Finance Officer

1

Group A

Rs 16,400-450-20,900-500-22,400

Selection

Preferably below 55 years.

Tobe drawn from the Officers working in Organized Accounts

Services of Government of India (preferably from Indian Audit
& Accounts Service) with similar status,

N.A.

By deputation basis

As above at Sr. No.7

s

University of Delhi-
Schedule to Recruitment Rules ( Non Teaching Employees) 2008

1. Name of the Post
2. No. of posts
3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other qualification
required for direct recruitment as per
UGC Regulations.

8. Period of probation (if, any)

9. Method of Recruitment, whether by
direct recruitment or by promotion or by
deputation and percentage of the posts
to be filled by various methods.

10. In case of recruitment by promotion/
deputation, grades from which

Promotion/deputation to be made.

T ———

Controller of Examinations

1

Group A

Rs. 16,400-450-20,900-500-22,400

Selection

Preferably below 55 years.

Fssential:
1. A postgraduate degree with at least 55% marks or its
equivalent grade.
2. Atleast 15 years of experience as Lecturer/ Reader of which
8 years should be Reader’s grade with experience in
educational administration.

OR

Comparable experience in research establishments and other
institutions of higher education.

Or
15 years of administrative experience out of which eight years .
as Deputy Registrar or an equivalent post.

Desirable:

1. Ph.D and/or Experience of University administration and
familiarity with the working of University bodies and Institutions.
Note:

1. The appointment may be for the tenure of five years
which could be renewed for further similar terms.

2. In case of a departmental Joint Registrar/Joint
Controller of Examination or Deputy Registrar/Deputy
Controller of Examination is selected, the post is
deemed to have been filled on promotion.

Not Applicable

By tenure basis through open selection or by deputation.

As above at St. No. 7

e
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University of Delhi-
Schedule to Recruitment Rules ( Non Teaching Employeesy 2008

University of Delhi-

1. Name of the Post

2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection postor Non Selection post
6. Age limit for Direct Recruitment

-17. Educational and other qualification
required for direct recruitment.

8. Period or probation (if, any)

9, Method of Recruitment, whether by direct
recruitment or by promotion or by
deputation and percentage of the posts to
be filled by various methods.

10. In case of recruitment by promotion/
deputation, grades from which promotion/

Director, DHMI
1
Group A

Rs. 16400-450-20900-500-22400

Selection
Preferably below 55 years

Essential:

1. AMaster’s degree in a Hindi or any of the following Social
Science subjects namely Political Science, History,
Economics, Commerce with adequate knowledge of English
and Hindi.with atleast 55% marks or an equivalent grade of
zi; the seven point scale with letter grade O,A,B,C,D,English

2. Ph.D orequivalent degree.

3. Total experience of 15 years of teaching and/or post-doctoral
resear_ch/PubIication/Translation and out of which at least 8
years in Reader’s scale.

Desirable:

'.l"he candidate should possess experience in a responsible position
in one or more of the following fields/areas:
1 B?ok Promotion, Printing & Publication in promotion of

Hindi language for higher education.
2. Scientific & Technical Terminology
3. Res.eércp Experience in promotion of Hindi literature in a
Umven:s:ty or Institution of Higher Learning,
PrOﬁCIengy in translation work from English to Hindi and
vetting of standard scientific and technical texts,

4,

Note:

1. Preference will be given to candi

dates wh : sional
Master degree in Hindi or Socja] o are holding additio

Sciences.

2. The appointment may be for th
be renewed for further similar terms, re of five years which co

Not Applicable

B :
y tenure basis through open selection or by deputation.

As above at serial No. 7

Schedule to Recruitment Rules ( Non Teaching Employees) 2008

l.EName of the Post

t
2. }No. of posts

3. Classification

"|4. Scale of pay

5. | Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other qualification
required for direct recruitment.

8. Period or probation (if, any)

'19. Method of Recruitment, whether by

direct recruitment or by promotion or by
deputation and percentage of the posts
to be filled by various methods.

10. In case of recruitment by promotion/
deputation, grades from which
promotion/ deputation to be made

Director, NCWEB

1

Group ‘A’
16400-450-20900-500-22400

Selection

Preferably below 55 years

Essential:

1. AMaster’s degree preferably in Arts & Social Sciences
with atleast 55% marks or an equivalent grade of B in
the seven point scale with letter grade 0,A,B,C,DE &
E.

2. Ph.D or equivalent degree.

3. Total experience of 15 years of teaching/ post doctoral
research or Educational Administration in a University/
College/Institution of higher education out of which at
least 8 years in a post equivalent to Reader.

Desirable: :

1. Experience in the field of Open Distance Learning

(ODL) and/or ICT.
Note:

The appointment may be for the tenure of five years which
could be renewed for further similar terms.

Not Applicable

By tenure basis through open selection or by deputation,

As above at serial No. 7

) to be made

-




University of Delhi-
Schedule to Recruitment Rules ( Non Teaching Employees) 2008

1. Name of the Post
2. No. of posts
3. Classification

4. Scale of pay

5. Whether Selection post or Non Selection
post

6. Age limit for Direct Recruitment

7. Educational and other qualification
required for direct recruitment as per UGC
Regulations.

8. Period or probation (if, any)

9. Method of Recruitment, whether by direct
recruitment or by promotion or by deputation
and percentage of the posts to be filled by
various methods.

10. In case of recruitment by promotion/
deputation, grades from which promotion/
deputation t0 be made

‘No.7 above,
——//A \ B

— o |

, University of Delhi-
Schedule to Recruitment Rules ( Non Teaching Employees) 2008
University Engineer
1
Group‘A > Technical

Rs. 16400-450-20900-500-22400

Selection

50 years.

Essential:

1. Graduate in Civil Engineering from a'recognized
engineering institute/university, possessing good working
knowledge of Electrical Engineering.

2. At.least 15 years experience in R.C.C. design, cost
estimation and in designing, constructing and maintaining
buildings, roads and utility services like Water supply,

sanitary, gas and electric installations and sewage system,
etc. -

3. Atleast 10 years administrative experiencein a responsible
position in a government organization or University/
Research Institution of Higher Learning/ reputed Public

of Rs.12000-16500/14300-18300/-

Well conversant with contract law and C.P.W.D./P.W.D.
accounting procedure.

Desirable;

1. : . . . .
E:;]:]enence in plannlpg, Architecture, Urban designing,
buil?lgemem’ supervision/construction of multi-storied

Ings, lecture theatres, laboratories, auditoria,

residential quarters, r i
r oa
installations etc. ?Foudes water supply, sanitary

2. Additional Post Grady
professional bodies,

One year for direct recruits,

By direct recruitment or deputation basis

Deputation;

.or PW.D .
Undertaki , -U. or Central Public Sectof
annalzg::;npg:s?;%aged ;n construction activities andworking in 4
or an equivalent neIXt' Ower grade(Rs.12000-16500/14300-18300
and fulfiling the other ey <) ¥ithat least /3 years service
 for direct recruit at Sr ham eligibility conditions prescribed

6

Sector Undertaking, out of which 5 years in the pay scale

ate qualification or Membership in |

‘|deputation,

1. Name of the Post
2. No. of posts
3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other qualification
required for direct recruitment as per
UGC Regulations.

8. Period or probation (if, any)

9. Method of Recruitment, whether by
direct recruitment or by promotion or by
deputation and percentage of the posts to
be filled by various methods.

10. In case of recruitment by promotion/
grades from which
promotion/ deputation to be made

Chief Medical Officer

1

Group A, Medical

Rs.1 6,400-450-20,900-500-22,400

Selection

Preferably below 55 years.
Essential:

1. A Medical qualification included in the first or the
second part of the third schedule (other than
licentiate qualifications) to the Indian Medical
council Act, 1956.Holders of educational
qualification included in part I of the third schedule
should fulfill the conditions stipulated in section
13(3) of the Indian Medical Council/1956.

2. Recognized Post-Graduate degree, preferably in
Medicine and at least ten years experience after
obtaining post-graduate degree, preferably in a large
hospital out of which at least five years should bz
administrative experience in managing the hospital
or the Department of the specialty concerned in a
responsible position.

One year for direct recruit

By direct recruitment or by deputation.

Deputation:

Officers from organized Health Service cadre in the analogous

post and fulfilling eligibility conditions mentioned at StNo.7
above.

Note: Selection will be based on open advertisement.




University of Delhi-
Schedule to Recruitment Rules ( Non Teaching Employees) 2008

University of Delhi-
Schedule to Recruitment Rules ( Non Teaching Employees) 2008

1. Name of the Post

2. No. of posts
3. Classification
4, Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other qualification
required for direct recruitment as per
UGC Regulations:

8. Period or probation (if, any)

9. Method of Recruitment, whether by
direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by various methods.

10. In case of recruitment by promotion/
deputation, grades from which
promotion/ deputation to be made

\ —

Joint Registrar/Joint Controller of Exams/
Joint Finance Officer

N.A.*
Group A Ministerial
Rs. 16400-450-20000

Selection (Merit-cum-Fitness)

N. A.

As in item No. 10 below.

N. A,

100% by promotion

Essential:

1. M ’ - :
aster’s degree with at least 55% marks or 11S

equivalent grade of B i
2. At least 14 years of
experience as Assistant
Or an equivalent post
Institution/ Governm
which 8 years regul
Registrar/Deputy C
Finance Officer in t

the UGC seven point scale-
combined administrative
Registrar or Deputy Registrét
in a Universitj,r/Educ’dtiomll
ent organization/bodies, out ¢
ar service in the cadre of Deputy

ontroller of Examinations/Depu!y
he University,

Note:(*) If, granted .
approval, the sraned as a personal upgradation pending

10% of th number of posts shall not ordinarily exceed
[ € total cadre strength of the Deputy Registrar/
puty Controller of Exams/Deputy Finance Officer.

1. Name of the Post

2. No. of posts
3. Classification
4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

'|7. Educational and other qualification

required for direct recruitment as per
UGC Regulations.

Deputy Registrar/Deputy Controller of Examinations/Deputy
Finance Officer

214
Group A, Ministerial
Rs. 12000-420-18300/-

Selection

45 years

Essential:

1. A Post Graduate degree with atleast 55% marks or its
equivalent grade (5% relaxation in marks for SC/ST
category).

2. At least 5 years experience as a Lecturer in a college of a
university with experience in educational administiation.

Or :
Comparable experience in Research Establishments and «ther
Institutions of Higher Learning.
Or
At least 5 years administrative experience as Assistant Registrar
or in a post carrying a scale of Rs. 8000-275-13500/-

Desirable:

1. Experience in University administration and familiarity with
the working of university bodies and institutions.

2. Thorough knowledge of service matters or accounts/budget
or conduct of examinations.

3. MBA/PG Diploma in Management or LL.B or CA/ICWA
or MCA or M.Phil/Ph.D qualification.

Note:

1. The incumbent should possess good

communication, managerial and leadership skills to head

a Division/Branch and possess good drafting/noting skills

in English, conversant with the office procedure and

capable to moot proposals independently.

2 Shouid be able to participate in discussions with
senior functionaries and Academicians.

3. He is expected to handle one or more functions
independently related to Educational Administration/
Examinations/General Administration/ Purchase/
Establishment/ Accounts & Finance/ Project management
/HR/Legal.

4. The University may restrict the number of
?andidates for interview by holding a written test prior to
interview to be prescribed by the University from time to
time, with the approval of the Executive Council in this regard.
5. Preference will be given to candidates with CA/

ICWA/MBA (Finance)/MFC or a compafb-kj_'/d_j

9




' University of Delhi-
Schedule to Recruitment Rules ( Non Teaching Employees) 2008

8. Period of probation (if, any)

9. Method of Recruitment, whether by
direct recruitment or by promotion or by
deputation and percentage of the posts to
be filled by various methods.

10. In case of recruitment by promotion/
deputation, grades from which promotion/
deputation to be made.

professional qualification in Finance for the post(s)
earmarked for Deputy Finance Officer.

6. All the direct recruits should have working
knowledge of computers.

One year.

75% by Direct recruitment
25% by promotion failing which by direct recruitment

Promotion:

From amongst the Assistant Registrar and its equivalents with

8 years service in senior scale Rs. 10000-325-15200/- on regular
basis.

(*) Includes two posts meant for SOL, one post each for ACBR
and UCMS.

10
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Schedule to Recruitment Rules ( Non Teaching Employees) 2008 -

1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other qualification
required for direct recruitment.

8. Period of probation (if, any)

9. Method of Recruitment, whether by

| direct recruitment or by promotion or by

deputation and percentage of the posts
to be filled by various methods.

10. In case of recruitment by promotion/
deputation, grades from which
promotion/deputation to be made.

ot

Internal Audit Officer

1

Group A, Ministerial, Ex Cadre
Rs. 12000-420-18300-

N. A.

N.A.

N. A.

N. A.

By deputation or Re-employment or short term contract basis.

Deputation/Re-employment/Short term contract:
From amongst the Officers from any of the Organized Audit
& Accounts Services of the rank of Senior Deputy Accountant
General (Rs. 14300-18300/ Rs.12000-375-16500/-)
"~ Or

Deputy Accountant General or equivalent in the pay scale of
Rs.10000-15200/- with 3 years regular service

' Or
Assistant Account General or equivalent in the pay scale of
Rs.8000-13500/- with at least five years regular service.

Note:

The vacancy will be notified to all the Organized Audit &
Accounts Service (viz. IA&AS, IRAS, ICAS, IDAS etc.) and
the selection will be made on the basis of nomination/panel
received from them, quality of ACRSs and interview.

11
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1. Name of the Post
2. No. of posts

3. Classification
4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other qualification
required for direct recruitment.

8. Period of probation (if, any)

9. Method of Recruitment, whether by
direct recruitment or by promotion or by
deputation and percentage of the posts
to be filled by various methods.

10. In case of recruitment by promotion/
deputation, gra.des from which
promotion/deputanon to be made,

e

W@ﬂ_liﬁcation and experience at S No.7 above.

Joint Director, DHMI
3

Group A, Non Ministerial
Rs.12000-420-18300

Selection

45 years
Essential:

1. A Master Degree in Hindi or any of the following
subjects namely Political Science, History, Economics,
Commerce with adequate knowledge of English and
Hindi with at least 55% marks or an equivalent grade
of B in the seven Point Scale with latter grade
0,A,B,C,D,E & F. (5% relaxation for SC/ST category)

2. Ph.D or equivalent degree (in relevant subject)

3. At least eight years of teaching and/or Post-Doctoral
Research or Publication and/or Translation work.

Desirable:

Experi.ence in a responsible position in one or more of the
following fields/areas: '

1. Bf)ol(. Promotion, Printing & Publication in promotion of
Hll:ldl !anguage for higher education.
2. Scientific & Technical Terminology

3. Restearc!n Experience in promotion of Hindi literature in 2
Umvex:snty or Institution of Higher Learning.
4, Prof.'wlency in translation work from English to Hindi and
Mot vetting of standard scientific and technical texts.
ote:

Preference will be given to candidates who are holding additional
Master degree in Hindi or Social Sciences.

One year

100% by promotion failin

; g Wthh by di 'tment or
deputation basis, y direct recrul

Promotion:

Departmental Assistant D
10 years of regular servi
Deputation:

Officers workin
13500 with 5/1

irectors, holding Ph.D with at eas!
ce in the Cadre.

g inthe pay scale of Rs.10,000-15200/Rs.8000-
0 years of regular service and possessing th¢

’_-——/
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1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

'| 6. Age limit for Direct Recruitment

| 7. Educational and other qualification

required for direct recruitment.

8. Period or probation (if, any)

| 9. Method of Recruitment, whether by

direct recruitment or by promotion or
by deputation and percentage of the
posts to be filled by.various methods.

10. In case of recruitment by promotion/
deputation, grades from which
promotion/ deputation to be made.

Executive Engineer

1

Group A, Technical
Rs. 10,000-325-15200

Selection

45 years.

Essential:

1. Graduate in Civil Engineering from a recognized University,
possessing good working knowledge of Electrical Engineering.

2. At least 15 years experience in R.C.C design, cost estimation
and in designing constructing and maintaining buildings, roads
and utility services like water supply sanitary gas and electric
installations and sewage system.

3. At least 10 years administrative experience in a responsible
position in a government organization or University/Research
Institution of Higher Learning/ reputed Public Sector
Undertaking, out of which 5/8 years as Assistant Executive
Engineer/Assistant Engineer in the pay scale of Rs.8000-13500/

6500-10500-.
4. Well conversant with contract law and C.P.W.D./P.W.D.
accounting procedure.
Desirable:

1. Experience in planning, Architecture, Urban designing/
management, supervision/construction of multi-storied
buildings, lecture theatres, laboratories, auditoria, residential

quarters, roads, water supply, sanitary installations etc.
Note:

1. He should capable of handling electric meters, pumps,
fluorescent tube lights, window type air-conditioners, electric
geysers and coal fired hot water supply system.

2. Must have at least 10 years administrative experience in
responsible posts. Should be conversant with contract law and
P.W.D accounting procedure.

3. The departmental AEs who fulfill the above educational
qualifications and experience are allowed to compete with
external candidates and in case of their selection, the post is
deemed to have been filled on promotion basis.

One year for direct recruits and promotees.

By direct recruitment failing which by deputation.

Deputation:

Amqng th§ Engineers working in the CPWD/PWD/PSUs and possessing
qualification and experience at serial No.7

13
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1. Name of the Post

2. No. of posts
3. Classification
4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment
7. Educational and other qL.iification

required for direct recruitment as per
UGC Regulations.

Assistant Registrar/ Assistant Controller of Examination/

Administrative Officer.

27
Group A, Ministerial
Rs 8000-275-13,500

Selection

35 years

Essential:

Goolii acagiemic record plus Masters degree with at least 55 % of
rrslgj S orits equivalent grade of B in the UGC seven point scale
(5% relaxation in marks for SC/ST category).

Desirable;
1. Atleastthree y ) ‘ _
years experi eiit
cadre ina perience in supervisory or equival

Sade 1 Group B post in a government department/
niversity/ Educational or Research Institution/ Teaching
and/or Research experience along with proven
administrative capabilities.

I LLB or MBA or CA/ICWA or MCA or M.Phil/Ph.D
qualification,
NOTE:
1. The incumbent should possess good

Com]?::é,nicaﬁoq and analytical skills and aptitude for
liaise Witl}l:)tmg in English. Should be able to coordinate/
discussj other divisions/departments and participate it
I-ﬁ:lsiswéth Sel:"zlr functionaries and Academicians-
> “Xpected to handle independently one Of
lél;{);;ii’lrlll:;t_mns related to Educational Administratio
Establishmlec;:tl/s,g(ggneral A‘_iministration/ Purchas®
gHRfLegal. ounts & Finance/ Project managemeﬂt
- All the candidates for d : .
ired to’ didates for direct recruitment will b
l(')efcglred to appear in a written test to adjudge their ability
relaﬁ%refmgg and knowledge of the administrative aspects
e % oth ucational administration; the selection being
test d]? © performance of the candidates in writte?
T peew, =
A € scheme of the . : . cluding
we A€ €Xamination inclu
Pl‘elsgc?;abig (l):fntlﬂrks for written test and interview etc-, 35
approval of t){1 © University from time to time with
All the?di;(: ctu tive Council in this regard.
knowledge of comr o Uits should possess working

mputers,
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8. Period of probation (if, any)

9. Method of Recruitment, whether
by .direct recruitment or by
promotion or by deputation and
percentage of the posts to be filled
by various methods.

10. In case of recruitment by
promotion/ deputation, grades from
which promotion/deputation to be

- | made.

1 year for direct recruits and promotees.

50% by promotion
50% by direct recruitment

Eligibility conditions for promotion:

Among the Section Officer/Private Secretary/Senior Personal
Assistant in the pay scale of Rs.6500-10500/- with at least 3
years regular service in the cadre.

Note:

1.

Their selection will be based on their performance at
interview, service record/ACR, seniority and written test
etc.

The scheme of examination and weightage of marks for
written test, service records and interview etc. will be as
prescribed by the University from time to time with the
approval of the Executive Council.

15




University of Delhi-
Schedule to Recruitment Rules ( Non Teaching Employees) 2008

1. Name of the Post

2. No. of posts
3. Classification
| 4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other
qualification required for direct
recruitment.

8. Period of probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be filled
by various methods.

10. In case of recruitment by
promotion/ deputation, grades from
which promotion/deputation to be
made.

B T T

{ from Indian Statisti

Statistical Officer
(Erstwhile post of Statistician, Planning Unit)

1
Group A, Ministerial , Ex Cadre
Rs 8000-275-13,500

N. A

35 years.

Essential:

Good academic record plus Masters degree with at least 55 % of

mqus in Statistics or its equivalent grade of B in the UGC seven
potnt scale (5% relaxation in marks for SC/ST category).

Desirable:

1. Experience in collection, compilation, analyzing and
8 management of statistical data and research work.
- M.Phil/ Ph.D in a relevant subject

1 year for direct recruits,

By Direct recruitment failing which by députation

Deputation;

cal Service,

Note:

The vac : .
dian satgﬁit?f;[l g © notified to the Cadre Controlling Authority

Implementati(,n) af:('i‘fice (Ministry of Statistics and Programmeé

through advertiSEmentsil:lc?h I departments/ organizations or

made on the basis of nominer. Newspapers. The selection will be

W,

of ACRs ang intervie tion/panel receiveq from them, quality

———— ]
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Schedule to Recruitment Rules ( Non Teaching Employees) 2008

1. Name of the Post
2. No.-of posts
3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other
qualification required for direct
recruitment.

8. Period of probation (if, aﬁy)

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be filled
by various methods.

10. In case of recruitment by
promotion/ deputation, grades from
which promotion/deputation to be
made.

Assistant Internal Audit Officer
1

Group A, Ministerial, Ex Cadre
Rs.8000-13500

N. A.

N. A.

N. A.

N. A/

By deputation failing which by Re-employment or short term
contract basis.

Deputation/Re-employment/Short Term contract:
Among the Officers from any of the Organized Accounts Services
of the rank of Senior Audit Officer in the pay scale of Rs.8000-
13500 or equivalent

Or
Audit Officer or Assistant Audit Officer in the pay scale of
Rs.7500-12500/Rs.7450-11500/- with 3 /5 years of regular service

Note:
The vacancy will be notified to all the Organized Audit & Accounts
Service (viz. IA&AS, IRAS, ICAS, IDAS etc.) and the selection

will l?e made on the basis of nomination/panel received from them,
quality of ACRs and interview.

17
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1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

| 6. Age limit for Direct Recruitment
7. - Educational and other

qualification required for direct
recruitment as per UGC Regulations.

8. Period or probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by promotion
or by deputation and percentage of
the posts to be filled by various

methods.

10. In case of recruitment by
_ deputation, grades from

. m()ti().ﬂ/ i
P otion/ deputation to be

which prom

Assistant Director, DHMI
3

Group A, Non-Ministerial
Rs.8000-275-13500

Selection

45 years

Essential:

1. AMaster’s degree in a Hindi or any of the following Social
Science Subjects namely Political Science, History,
Ecor}omlcs, ('Jor_nmerce with adequate knowledge of

nelishand Hindi.with atleast 5% marks or an equivalent

grade of B in the sey : " ade
O,AB,CDE&F en point scale with letter gr

2. Atleast three years’ teac
to the field of promoti
translation/book pubi

hing and/or research work relating
on of Hindj language/high standard
ishing work in Hindi.

Desirable;

i M.Phi} or Ph.D in Hingj
Expenence in Book Pro
1l promotion of Hingj |

with published work.
motion, Printing & Publication
anguage for higher education.

100% by g .
Y et resmitment failing which by deputation.

Deputatigp,
Among the Perso

ducationaj 1y,
educationgj qual

Bs holdj
-Stltutio n/
ificatiop

Ng analogoyg post in a UniverSity/
OVernment body and fulfill the

| 5
| m&fﬂ.ﬂ__ﬂ—ﬂp——“—

e ————

and experience 1 Srl. No.7 above:
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1. Name of the Post

2. No. of posts

3. Classification
4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other
qualification required for direct
recruitment as per UGC Regulations.

8. Period or probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be filled
by various methods.

|10. In case of recruitment by

promotion/ deputation, grades from

-|which promotion/ deputation to be

made

Medical Officer

18

Group A, Medical
Rs. 8000-275-13,500

N. A.

35 years

Essential:

1. M.B.B.S Degree from a recognized University.

2. At least three years post qualification experience.
Desirable: _
Post-graduate qualifications/ MBA(Hospital Administration) and/
or hospital experience will preferred.

Note:
For the post of Female Medical Officer at least one year hospital
experience in Obstetrics and Gynecology ward.

One year

100 % by direct recruitment

N. A

19

e e e i RSN




University of Delhi-
Schedule to Recruitment Rules ( Non Teaching Employees) 2008

"| 1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other
qualification required for direct
recruitment.

8. Period or probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be filled
| by various methods.

10. In case of recruitment by
promotion/ deputation, grades from
which promotion/ deputation to be
made

Horticulturist

1

Group A, Non-Ministerial
Rs. 8000-275-13,500

Selection

35 years

Essential:

1. M.Sc in Agriculture/ Horticulture with at least 55%
marks

At lfeast three years experience as Horticulturist or an
equivalent position preferably in an Government
Establishment (e.g.: bodies like MCD, NDMC or DDA

etc.)/Educational Institute or commercial establishment
of repute.

Desirable:
Experience in landscaping

2,

1 year for direct Tecruits,

By direct recrujtm

ent faili . 1/
Deputation basis, ailing which by short term contrac

Deputation/Short
terms cont ’
Among the persons holdi ract:

semi government bod
cxpetience o I\%foi-u;d fulfill the qualification and

\/
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1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non

| Selection post

6. Age limit for Direct Recruitment

7. Educational and other
qualification required for direct
recruitment.

qualifications like LL.B or PG Diploma in Business Administration

Section Officer

116

Group B, Ministerial
Rs. 6500-200-10,500

N.A.

35 years for direct recruits
Essential:

1. Graduate/Post Graduate with at least second division (50%
marks).

2. Atleast three years post qualification experience in handling
Educational Administration/ General Admn/ Purchase/
Accounts & Finance in a University/Research Institution/
Government department/bodies/ PSU or reputed
commercial establishment.

Desirable:
Preference will be given to candidates holding professional

or MCA/PGDCA or CA(Inter)/ICWA(Inter).

Note:

1. The incumbent should possess an aptitude for drafting/
noting in English, adequate exposure in handling one or
more functions related to General Administration/House
keeping/ Purchase/ Service matters/Office management/
Establishment/ Accounts & Finance/ /HR/Legal in a
computerized environment.

2. All the candidates for direct recruitment will be required
to appear in a written test to adjudge their ability of
expression and knowledge relating to their work. The

selection being based on the performance of the candidates
in written test and interview. '

3. The scheme of the examination including weightage of
marks for written test and interview etc., as prescribed by
the University from time to time with the approval of the

. Executive Council in this regard. '

All direct recruits are expected to work in a computerized

-environment and required to qualify a skill test in handling
computers within one year from their appointment before
completion of probation period.

e |
21
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8. Period of probation (if, any) 1 year for direct recruits & promotees. 1. Name of the Post Private Secretary
9. Method of Recruitment, whether | 75% by promotion failing which by direct recruitment. 2. No. of posts 04
by direct recruitment or by | 25% by Limited Departmental Examination failing which by direct ‘ oeth i 4

.| promotion or by deputation and | recruitment or deputation. 3. Classification Group B, Ministerial

percentage of the posts to be filled
by various methods.

4. Scale of pay

Rs 6500-200-10,500

Promotion: .
10. In case of recruitment by | Amongst the Senior Assistants working in thé pay scale of 5. Whether Selection post or Non |N. A.
promotion/ deputation, grades from | Rs.5000-8000/- with minimum period of 5 years regular service Selection post
which promotion/deputation to be | in the cadre. 1 ,
made. 6. Age limit for Direct Recruitment |N. A.

Limited Departmental Examinations:

Amor.lgst‘the Senior Assistants & University Cashier working in P - 7. .Educfatlonal ) and o.ther N.A
wgnkmg in the pay scale of Rs.5000-8000/- or Rs.5500-9000/- = quall_ﬁcatlon required for direct |N. A.
with minimum period of 3 years regular service in the cadre. recruitment. |
Deputation: 8. Period of probation (if, any) N. A
Officers working in . - ) '
10500/~ with atlE t;nalogous post in the 1_3ay scale O.f Rs.6500 9. Method of Recruitment, whether | 100% by promotion failing which by deputation.
or equivalent 51 & years of regular service as Section Officer by direct recruitment or by
Or promotion or by deputation and
Assi i . ercentage of the posts to be filled
e o equivalent in the pay scale of Rs. 5000-8000/5500- eantic S
e am:lvl Uastleast 3 years of regular service in Central government
IIISpﬁtUtic?:: oftli-lIt'mory o Al.ltonornous bodies or Universities Of 10. In case of recruitment by |Promotion:
igher Leaming. promotion/ deputation, grades from Amongst the Senior Personal Assistants with 3 years of regular
Note: which promotion/deputation to be |service in the cadre and on the basis of quality of ACRs.
, : made.
Persons who are on direct line of promotion in the cadre are not - Deputation:

eligible for appointme
deputationist is not eligib
made on the basis of ski]]

nt on deputation basis. Similarly
le for absorption. The selection will be
test, quality of ACRs and interview:

e o e i SRR

e

22

Officers working in analogous post in the pay scale of Rs.6500-
10500/- or equivalent with atleast 2 years of regular service

: ' Or
Personal Assistant or Stenographers working in the core pay scale
of Rs. 5000-8000/5500-9000/- or equivalent with atleast 5 years
of regular service in Central government department/Statutory or

Autonomous bodies or Universities or Institution of Higher
Learning,

Note:

Pe_rsgns who are on direct line of promotion in the cadre are not
ehglbl? ff)r appointment on deputation basis. Similarly
deputationist is not eligible for absorption. The selection will be

made on the basis of quality of ACRs and interview.
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1. Name of the Post

2. No. of posts

3. Classification

4. Scale of pay

| 5. Whether Selection post or Non

Selection post
6. Age limit for Direct Recruitment

7. Educational and other
qualification required for direct
recruitment.

8. Period of probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be filled

by various methods.

10. In case of recruitment by
promotion/ deputation, grades from
which promotion/deputation to be
made.

of Rs. 5000-8000/5500-9000)-

Senior Personal Assistant

13
Group B, Ministerial
Rs 6500-200-10,500

N.A.

N.A

N. A.

One year for promotees,

100% by promotion failing which by deputation

Promotion:
Amongst the Personal Assistans

in the cadre and on the bas;s of with § years of regular service

quality of ACRs.
Deputation:

€ast 2 years of regular service

P o . v
ersonal Assistant or Stenographers working in the core pay scalé
of regular service ; /- Or equivalent with atleast 5 years
Autonom::g:v1 l::(;,n Central government department/Statutory 0
. es or Universities or Institution of Higher

University of Delhi-
Schedule to Recruitment Rules ( Non Teaching Employees) 2008

1. Name of the Post

2. No. of bosts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other
qualification required for direct
recruitment.

8. Period or probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be filled
by various methods.

.110. In case of recruitment by

promotion/ deputation, grades from
which promotion/ deputation to be
made

Yoga Organizer

1

Group B, Non-Ministerial
Rs. 6500-200-10,500

Selection

35 years
Essential:

1. A Graduate or Post Graduate degree in Yoga from a
University with second division (50% marks).

2. At least two years experience as Yoga/teacher/
instructor in a Government Institution or Institute of
repute.

Desirable:

1. Proficiency-to organize Yoga classes through English &
Hindi medium.

2. Arecognized qualification in Naturopathy.

One year for direct recruits.

By direct recruitment failing which by short term contract basis.

N. A.
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1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

'| 7. Educational and other qualification
required for direct recruitment.

8. Period or probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by promotion
or by deputation and percentage of
the posts to be filled by various

mcﬂlOdS.

[n case of recruitment by
n/ deputation, grades from

10.

Security Officer

1

Group B, Non-Ministerial
Rs. 6500-200-10,500

Selection

Below 40 years

Essential;

2. Atleast 15 years ex

of Sub-InspectOr

3. Holdin
Desirable:

1. Completion of ¢
C

1. Selection will be ¢
test of Motor Cycl
2. The selecteq candidat

Bt ans e
NIversity seryige

€ sele
Police Offi¢
of the Unio
One year

N as EXpert

100%

As above at serig) No. 7

1. A Graduate or an e
recognized University,

perience in Polj -Military Forces/
Armed Forces of il ice/Para-Military

. (Exe)/Subedar or an equivalent position
with Exemplary service, ! i

82 Valid Driving License to ride J eep/Motor Cycle.

ombat Coyrse in Arm
€ 10 speak English and Hindi.

On€ on the basis of an endurance, driving
¢ followed by an interview.

ction commjtte .
er e s
or Commissioneq Officer from Armed Force$

by through OPen selection,

Union and held not below the rank

ourse in Fire Fighting or Unarmed
y or Para-Military Force.

has to wear Uniform after joining the

Y €o-opt one suitable Group ‘A

member,

quivalent qualification from a

g\
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1. Name of the Post
2. No. of posts
3. Classification

4. Scale of pay

| 5. Whether Selection post or Non

Selection post
6. Age limit for Direct Recruitment
7. Educational and other

qualification required for direct
recruitment.

| 8. Period or probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be filled
by various methods.

10. In case of recruitment by
promotion/ deputation, grades from
which promotion/ deputation to be
made

Assistant Engineer (Civil ) & (Electrical)
503+2)

Group B, Technical

Rs. 6500-200-10500

Non-Selection

35 years.

Essential:
1. A Degree in Civil/ Electrical Engineering from a
recognized University/Institution.
2. At least two years post qualification experience in a
government body/commercial establishment of repute as
a Junior Engineer or in a similar capacity.

Note: Candidates applying for the post of AE(Civil) should be
able to design R.C.C work efficiently.

One year.

50% by Direct recruitment

50% by Promotion

Promotion:

Amon.g the Degree/Diploma holder of Junior Engineers (Civil/
Electrical) with at least 5 years of regular service in the cadre.

pmmntio ]
) promotio

—

n/ deputation to be

whi ch
r[lj_iﬁ‘&_,.,
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1. Name of the Post

2. No. of posts
3. Classification
4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other qualification
required for direct recruitment.

8. Period or probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by promotion
or by deputation and percentage of the
posts to be filled by various methods,

10. In case of recruitment by
promotion/ deputation, grades from
which promotion/ deputation to be
made

Essential:

Field Worker
(one each at Department of Education and Department of Social Work)

2
Group B, Non-Ministerial
Rs. 6500-200-10500

Selection

35 years

L 1A Master Degree in Social Work or Master Degree in
Social Sciences,

2. B.Ed or Bachelor of Elementary Education

Desirable :

z)) Iéxperi_ence in working with children
xperience in working with the communi
: ommunity.
3 V}ggrku}g knowledge in using computers Y
erience i iting i : .
Hindii €€ In report writing in English (preferably also 10

One year,

By di i s i
y direct recruitment failing which by short-term contract bas$:

As above at serial No., 7

University of Delhi-
Schedule to Recruitment Rules ( Non Teaching Employees) 2008

'|7. Educational

1. Name of the Post

2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

and other
qualification required for direct
recruitment.

8. Period or probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be filled

by various methods.

10, In case of ;;cruitment by
promotion/ deputation, grades from

| which promotion/ deputation to be

made

Hindi Officer

1

Group B

Rs. 6500-200-10500

N. A.

40 years
Essen_tial:

1. Master's degree of a recognized University or equivalent in Hindi
with English as a subject at the degree level. OR Master‘s degree
of a recognized University or equivalent in English with Hindi as
a subject at the degree level. OR Master‘s degree of a recognized
University or equivalent in any subject with Hindi and English as
a subject at the degree level. OR Master*s degree of a recognized
University or equivalent in any subject with Hindi medium &
English as a subject at the degree level. OR Masters degree of a
recognized University or equivalent in any subject with English
medium and Hindi as a subject at the degree level.

2.. At least five years‘ experience of terminological work in Hindi
and/or translation work from English to Hindi or vice-versa,
preferably of technical or scientific literature. OR Five years®
experience of Teaching, Research, Writing or Journalism in Hindi.

Desirable:

i) Knowledge of Sanskrit and/or a Modern Indian Language.

ii) Administrative experience.

iii) Experience of organizing Hindi classes or workshop for

noting and drafting,.

Duties: To look after the administrative & Hindi Stream and
other allotted duties.

One year

Direct recruitment failing which by deputation

N‘ A.
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1. Name of the Post
2. No. of posts

3. Classification

1 4. Scale of pay

5. Whether Selection post or Non
Selection post

7. Educational and other
qualification required for direct
recruitment.

8. Period of probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and

percentage of the posts to be filled
by various methods.

10. In case of recruitment by
promotion/ deputation, grades from
which promotion/deputation to be
made.

6. Age limit for Direct Recruitment

Assistant Manager, Guest House

1

Group B, Non Ministerial, Ex Cadre
Rs.5500-175-9000/-

N.A.

35 yeai's

Essential:

B.Sc in Hotel Management or Hospitality Administration from 2

gcpfw":f d Eanive.rsi‘ty with at least 5/3 years experience in 8
or food &rgev paclty in catering, accommodation operations, and/
CTage management, in g reputed Hotel/Guest House

of commercia] or educationa] establishment.

Ad , Or
egree from a recognized University with a Diploma in H otel
mmg Te?hnology from an Institu.tion
capacity in cater; ent with atleast 6 years in a supervisory
ty in catering, accommodation operations, and/or food &

€verage m .
WM§cid anageme.nt, In a reputed Hotel/Guest House ©
¢1al or educationg] establishment

geSirai)le:

reference wi . '

core of mengﬁven 0 persons served as JCOs in the catering

allowed as per the ey O} € Union. Age relaxation will b®
¥lant guidelines of Government of India-

100% by direct

contrac, TeCruitment failing which by short-term

Shor.t term contfact.

Cation and exper:
Note: Xperience as pey SL. No.7.

i) The selection fop a:
Qualification, eypp; ¢

iy nc ®t recruit shal] be made on the basis of

1) The selectiop, co ?thmu interview, |

C :a Intemati onglnglttee may Co Oopt.an expert member ﬁogll
ouncil for Chtre or Indja Habitat Centre or Natio? |

;___‘

a
knowledge of the ¢cap didg?egement to assess the professlona
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| 1. Name of the Post

2. No. of posts
3. Classification

4. Scale of pay

5. Whether Selection post or Non

Selection post

6. Age limit for Direct Recruitment

7. Educational and other qualification

required for direct recruitment.

8. Period or probation (if, any)

9. Method of Recruitment, whether

by direct recruitment or by promotion

or by deputation and percentage of

the posts to be filled by various
methods.

10. In case of recruitment by

promotion/ deputation, grades from

which promotion/ deputation to be

made

Assistant Security Officer
2
Group B, Non-Ministerial

5500-175-9000

Selection
35 years
Essential: N
1. A Graduate or equivalent qualification from a recognized
University. . :

2. At least 10 years experience in Police/Para-Military
Forces/Armed Forces of the Union and held not below the
rank of Assistant Sub-Inspector (Exe)/Naib Subedar or an
equivalent position with Exemplary service.

3. Holding a Valid Driving License to ride Jeep/Motor Cycle.

Desirable:
1. Completion of a course in Fire Fighting or Unarmed

Combat Course in Army or Para-Military Force.

2. Should able to speak English and Hindi.

Note:

1. Selection will be done on the basis of an endurance, driving
test followed by an interview.

2. The selected candidate has to wear Uniform after joining the
University service. .

3. The selection committee may co-opt one suitable Group ‘A’
Police Officer or Commissioned Officer from Armed Forces
of the Union as Expert member.

1 year.

By direct recruitment.

As above at serial No, 7
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1. Name of the Post

2. No. of posts
3. Classification
4. Scale of pay

5. Whether Selection post or Non
.| Selection post

6. Age limit for Direct Recruitment

7. Educational and other qualification
required for direct recruitment.

8. Period or probation (if, any)

'|9. Method of Recruitment, whether
by direct recruitment or by promotion
or by deputation and percentage of
the posts to be filled by various
methods.

10. In case of recruitment by
promotion/ deputation, grades from
which promotion/ deputation to be
made

' Group B, Non-Ministerial

Social Worker
( Department of Social Work)

1

Rs. 5500-175-9000

Selection

35 years

Essential:
Post Graduate Degree in Social

: work with second Division from
arecognized University, P

Desirable:

1. Atleast two years experi )
‘ ’ perience in Soci .
2. Proficiency in English ang Hindi Rk Nerkpractice

3t i :
Certificate or Diploma course in communication

1 year

By direct recry; 1
cruitment failing whjcp, by short term contract basis.

As above at serial N, 7

s e B s S OR E

\
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1. Name of the Post
2. No. of posts

3. Classification

-| 4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other
qualification required for direct
recruitment.

| 8. Period of probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be filled
by various methods.

10. In case of recruitment by

-| promotion/ deputation, grades from

which promotion/deputation to be
made.

Hindi Translator

2

Group B, Ministerial, Ex Cadre
Rs. 5500-175-9000

N. A.

30 years

Essential:

(i) Master degree of a recognized University in Hindi with
English as an elective subject at the degree level OR
Master degree of a recognized University in English with
Hindi as an elective subject at the degree level.

(ii) Two years post qualification experience in the field of
terminological work in Hindi and/or translation from
English to Hindi and vice-versa preferably of technical
or scientific literature in a Central/State Govt/Public
sector/reputed publication house or writing or journalism
in Hindi.

Desirable:

i) Knowledge of Sanskrit and/or any Modern Indian Language.

ii) Experience of organizing Hindi Classes or workshops for
noting and drafting.

iif) Administrative experience.

1 year for direct recruit.

By Direct recruitment failing which by deputation.

Deputation:

(1) Officers working in analogous post in the pay scale of Rs.5500-
9000/5000-8000/- or equivalent with atleast 2/3 years of regular service
Or
Person§ working in the core pay scale of Rs. 4500-7000/4000-6000/-
or equivalent with atleast 3/5 years of regular service in Central

government department/Statutory or Autonomous bodies or Universities
or Institution of Higher Learning,

(2) Having the educational qualification and experience as prescribed
for direct recruits at S.No.7.

Note::The selection will be made on the basis of relevant experience,
quality of ACRs and interview. v
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1. Name of the Post
2. No. of posts
3. Classification

4. Scale of pay

qualification required for direct
recruitment.

8. Period of probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be filled
by various methods. :

University Cashier
1

Group B, Ministerial, Ex Cadre
Rs. 5500-175-9000

1% ;
: it?:z::td; gree with atleast second division or M.Com.
years experience in handling of cash in a

1. Diploma in Financ;
anc .
2. Passing of CA(In 1l Management/Accounting.

ter) or ICWA(I
3. Completio (Inter).
from ISTIV?_ °f2 months course on Cash and Accounts

1 year for direct Iecruit,

By Direct recruitment failing which by deputation

University of Delhi-
Schedule to Recruitment Rules ( Non Teaching Employees) 2008

1. Name of the Post
2. No. of posts
3. Classification

4. Scale of pay

9. Method of Recruitment, whether by
direct recruitment or by promotion or

Legal Assistant

2

Group B, Ministerial, Ex Cadre
Rs.5500-175-9000-

i \ 5. Whether Selectiém post or Non | N. A.
ga:gg;;g :telectlon post or Non |N. A. Selection post
6. Age limit for Direct Recruitment 30 years
6. Age limit for Direct Recruitment |30 years 7. Educational and other qualification | Essential:
required for direct recruitment. 1. Degree in Law (Professional) from a recognized University
7. Educational and other |Essential: with at least second division.

2. At least 3 years experience in handling court cases in a
government/semi government organization and/or practice
before High Court or Lower Court in Civil/Labour matters.

ove : .
3. Ig( no;?:;g; Z%dy or l‘el?uted commercial establishment ey bi'- Hands on experience in computers.
Packages. o computers and financial eSIlr.a Peé Degree with high second division (55% marks)
e g 2. Diploma in IPR or Labour Laws

3. Good drafting and noting skills and knowledge of service rules
applicable to Central Government employees.

Duties:
The person so selected is required to assist the Assistant Registrar/

Deputy Registrar (Legal) in his day to day duties in the Legal Branch.
He is expected to attend all kind of legal matters, writ petitions,
preparation of parawise comments on the writ petitions/draft replies,
drafting of contract agreements/MOUs with various bodies on academic
matters, liaison with Standing Counsel/Panel Advocates before the High
Court of Delhi and Lower Courts.

Note:

Appointment on contract basis shall be initially for a period of one

|
% 10. In' case of r'ecruitment by | Deputation: N year and further renewable on year to year basis, based on the
| pro_monon/ del?utatlon, grades from | (1) Officers working i performance. The persons so appointed on contract or deputation basis
: wh(lich promotion/deputation to be |9000/500 0-8000/. grm analogoys post in the pay scale of Rs.5 500- will not be allowed to do private practice during their engagement.
made. : - Or equiy : :
service quivalent with atleast 2/3 years of regular 8. Period of probation (if, any) N.A.

Short term contract or Retainer ship or by deputation.

- Or equivalent with,
i f th
Central governmen epanmaﬂeaSt 3/5 years of regular service in by deputation :nl;i pe“.:emag:tﬁo d .
or Umiversities of Instituti eni/Statutory or Autonomous bodies posts to be filled by various methods.
0 : :

) Having the educafi " of Higher Learning ' 10. In case of recruitment by promotion/ %ﬁgﬁﬁl@.&‘k

. Cational i . 3 from which icers working in a government and semi government bodi
recruj ual ; . utation, grades fro g g g odies and
Note:tggeiNo'? anc exper?em::ﬁiia;:ond?'s prescribed for direc! 3:§motion/dep§tation to be made. working on regular basis in the pay scale of Rs.4000-6000/5000-8000
o ed cand; date has T~ lan' ing of cash. . with at least 5/3 years of regular service and having the educational
simil lblme on handling of C Pulsorily to undergo a training qualification and experience prescribed at S.No.7 aboy
madeal(-)n(iﬁy ‘{)Vithin a period g;};‘;nd Accounts from ISTM or 2 Note: &
! ‘ e basis of o] 0 years. The selection will b€ The selection will be made on the basis of i

ev : § 01 open advy

interview, ant €Xperience, quality of ACRs an written test and/or interview. Pen advertissmenl BeEE

\ —— 35
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1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment
7. Educational and other

qualification required for direct
recruitment.

Senior Assistant

162
Group C, Ministeria]
Rs 5000-150-8000

N. A.

30 years for direct recruits

Essential:

Graduate or Post G . o
marks) from recq raduate with second division (50%

. gllized University . d. . l-
with worki in any discipline
Desirable; king knowkdge of computers.

reputed commereig) establishment

2, P i '
rofessiona] qualification Jike LL.B or PG Diploma in

Businegs Adinistras
Stration or MC
CA(Int A/PGDCA or
Note: ( er)/ICWA(Inter)

1. The incumpens :
entis ex -
of Section Offj Pected to work under the supervision

.

inistration/House Keeping/
. urchase/Accounts & Finance/
ublic Relations,

Establishmeng/ 4
Project manageml:rﬁ};ga]/l’

ate :
- \:rft(;z direct recruitment will be required
€Xpression ang owll:g;eSt 2 adjudge their ability of

8¢ relating to their work. The

don the
: perform idates
interviey, ance of the candida

‘\
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8. Period of probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be filled
by various methods. '

10. In case of recruitment by
promotion/ deputation, grades from
which promotion/deputation to be
made.

3. The scheme of the examination including weightage of
marks for written test and interview etc., as prescribed
by the University from time to time with the approval
of the Executive Council in this regard.

4. All direct recruits are expected to work in a computerized
environment and required to qualify a skill test in
handling computers within one year from their
appointment before completion of probation period.

1 year for Direct Recruit

50% by promotion failing which by direct recruitment.

25% by Limited Departmental Examination failing which by
direct recruitment.

25% by direct recruitment

Promotion:
Amongst the Assistants working in the pay scale of Rs.4000-

6000/- with minimum period of 5 years regular service in the
cadre.

Limited Departmental Examinations:

Amongst the Assistants, Hindi Assistant, Assistant Archivist
working in the pay scale of Rs.4000-6000/- or Rs.4500-7000/-
with minimum period of 3 years regular service in the cadre.
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1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
-| Selection post

6. Age limit for Direct Recruitment

7. Educational and other
qualification required for direct
recruitment.

8. Period of probation (if, any)

9. Method of Recruitment, whether
| by direct recruitment or by
promotion or by deputation and
percentage of the posts to be filled
by various methods.

10. In case of recruitment by
romotion/ deputation, grades from
which promotion/deputaﬁon to be

made.

Personal Assistant
45

Group C, Ministerial
Rs. 5000-150-8000
N.A.

30 years for direct recruits

Essential:
1. A Graduate from re

2. Shorthand speed o
speed of 40 words

cognized University.
£100 words per minute and typing
Per minute in English

Or
80 word i : .
in Hindis.; perminute and typing speed of 40 words per minute

Desirable:

; gfg :;lglpg)ma n Computer Application/Science.

n Office Management angd Secretarial Practice.
Note:

1. All the candidates fo;
0 appear in a writte
€Xpression and know
selection being ba
candidates in Writte
2. The scheme of the

direct recruitment will be required
N test to adjudge their ability of
ledge relating to their work. The

sed on the performance of the
N test and interview.

100% by promotio ot
n f; : .
deputation, ailing which by direct recruitment or

Promotion;

L, Amongst the §
te e
in the pay scale Onographers (Hindi or English) working

O'S years regular 000/- with minimum period

38
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2. Passing a Shorthand test at a speed of 100 words per
minute and typing speed of 40 words per minute in English
Or
80 words per minute and typing speed of 40 words per
minute in Hindi.

Deputation;

Persons working in analogous post in the pay scale of Rs.5000-
6000/5500-9000/- with atleast 2 years of regular service as
Personal Assistant/Stenographer or Stenographers working in
the pay scale of Rs. 4000-6000/- or equivalent with at least 3
years of regular service in Central government department/
Statutory or Autonomous bodies or Universities or Institution of
Higher Learning.

The selection will be made on the basis of skill test, quality of
ACRs and interview.
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1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

-1 6. Age limit for Direct Recruitment

qualification required for direct
recruitment.

8. Period or probation (if, any)

'| 9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and

percentage of the posts to be filled
by various methods.

10. In case of recruitment by
promotion/ deputation, grades
from which promotion/ deputation
to be made

7. Educational and other

Junior Engineer (Civil & Electrical)
20 (12+8)

Group C, Technical
Rs. 5000-150-8000

Non-Selection

30 years

Essential:

L. Degree' or Dip.loma in Civil Engincering/Electrical of 8
2 f:C;)gnlzed University/Institute,
' E1t1 east two years post qualification experience as Junior
gueer or Works Assistant in a University/Research
tlftIOIf/PSU engaged in construction activities/private
Organization of repyte, ’
Desirable:

Degree in Engineering,
One year.

66% by direct recruitment

b 3 oqe -
¥ Promotion failing which by direct recrujtment

Promotion:

.Among the WOl‘kS Ass

1n the cadre, stant with at least 5 years of regular service

‘ University of Delhi-
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1. Name of the Post
2. No. of posts

3. Classification

'| 4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other
qualification required for direct
recruitment. ‘

8. Period of probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be filled
by various methods.

10. In case of recruitment by
promotion/ deputation, grades from

which promotion/deputation to be’

made.

Statistical Assistant

3

Group C, Ministerial, Ex-Cadre
Rs. 4500-125-7000

N.A.

30 years
Essential:

1. AMasters degree in Mathematics or Operations Research
or Statistics. :

2. Atleast 2 years of experience of collection, compilation,
interpretation and management of statistical data or
research work in Statistics.

3. Experience in Government Department/Organisation in

_similar capacity. :

One year for direct recruit.

100 % by Direct recruitment failing which by deputation or short
term contract.

Deputation:
Persons working in the core pay scale of Rs. 4500-7000/4000-

6000/- or equivalent with atleast 3/5 years of regular service in
Central government department/Statutory or Autonomous bodies
or Universities or Institution of Higher Learning.

2. Having the educational qualification as prescribed for direct
recruits at S.No.7 and experience in Statistical work.

Note:

Persons who are on direct line of promotion in the cadre are not
eligible for appointment on deputation basis. Similarly
deputationist is not eligible for absorption. The selection Wﬂl be
made on the basis of skill test, quality of ACRs and intervieW.
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1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other

qualification required for direct
recruitment.

8. Period of probation (if, any)

9. Method of Recruitment, whether
by direct recruitment of b
promotion or by deputation and
percentage of the posts to be filled
by various methods.

10. In case of recruitment by
promotion/ deputation, grades from
which promotion/deputation to be
made.

A Limited p
¥ dlrect reCruitment. epa:tmental Exa_[nination falling WhiCh by

Hindi Assistant

1

Group C, Ministerial, Ex Cadre
Rs 4500-125-7000

N. A,

Below 30 years.

Essential;

- B.AHons) in Hing;
marks,

2. Atleast tw
9 Years experience in Translation work from

English to Hinds «:
0 Hindj vice Versa in government department/

body/ re ut :
DL puted Commercjg] establishment.

i) Experience i, notin
con.m.lunication in
Admlnlstrative eXpe

or M. A. in Hindi with at least 50%

8 and drafting in official
i) Hindi,
rience,
One year,

100% by

Limiteq Departme

Among the Assist
of regular service

ntal Examination:

in the Cadre_SSIStantS having atleast 2/5 years

he educ :
ational qua); .
i : ificati i as
direct TCruits at S N 0.7 on and experience

Note:
The selection v
will
ACRs and intel'vie\;\i3 fade on the basis of skill test, quality of

] University of Delhi-
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Selection post

| promotion/ deputation, grades from

1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non

6. Age limit for Direct Recruitment

7. Educational and other qualification
required for direct recruitment.

8. Period of probation (if, any)

9. Method of Recruitment, whetyer
by direct recruitment or by promotion
or by deputation and percentage of
the posts to be filled by various

methods.

10. In case of recruitment by

which promotion/deputation to be
made.

Assistant Archivist

1

Group C, Ministerial, Ex Cadre
Rs. 4500-125-7000

N. A.

30 years for direct recruits

Essential:
1. B.A (Hons) in History or an equivalent qualification.

2. At least two years experience in Archives and/or Records
management in a government department/body.
Desirable:
1. One year Diploma course in Archives and Records
Management conducted by National Archives of India.

Note:
1. The person so selected has to undergo a short term course

in Care and Conservation of Books, Manuscripts and
Archives or Servicing and Repair of Records from National
Archives of India, Government of India.
2. The selection will be based on a written test to be conducted
with the help of National Archives of India and the selection
committee may co opt one Expert from National Archives

of India
One year for Direct Recruit

100% by direct recruitment.

N. A.




1. Name of the Post
2. No. of posts

it 3% Classiﬁcation

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other
qualification required for direct
recruitment.

1

8. Period or probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and

percentage of the posts to be filled
by various methods.

10. In case of recruitment by
promotion/ deputation, grades from
which promotion/ deputation to be
made

i " University of Delhi-
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Sports Coach
1
Group C, Non-Ministerial

Rs. 4500-125-7000

Selection

35 years

Essential:

1. Bachelors/Masters de
2. A I?iploma in Coa
eqm_valent qualifica
Institution.
Desirable:

gree in Physical education.
f:hmg from NIS, Patiala or an
on from a recognized University/

1. Competence i
: n C.Oachin 1
National/ Internatio g In at least any two games at

2. Two years Coachin nal standing in sports.

g eXperience
One year
By direct recruitment.
N.A.
O

University of Delhi-
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4. Scale of pay

5. Whether Selection post or Non N. A.
Selection post

7.  Educational and ;
qualification required for direct
recruitment.

1.

Note:

8. Period of probation (if, any)

1. Name of the Post Assistant
2. No. of posts 320
3. Classification Group C, Ministerial

Rs 4000-100-6000

6. Age limit for Direct Recruitment | 30 years for direct recruits.

Essential: o - .
othet A Graduate from a recognized University in any discipline with

working knowledge of computers.
Desirable:

One year for Direct Recruit

50% by promotion failing which by direct recruitment.

One year experience in Educational Administration,
General Admn, and Finance, Purchase etc. in Government
department/bodics / Corporation or reputed Educational
Institutions. g :
Degree/Diploma in Computer Application/Science and
knowledge of operation of latest packages relating to Pay
roll, Accounts, MIS etce..

The incumbent is generally expected to work under the
supervision of Section Officer or Assistant Registrar/
Assistant Controller of Examinations. He should possess
an aptitude for drafting/noting in English and office
procedure ina computerized environment and is expected
to provide support services in one or more functions related
to Educational Administration/ Examinations/General
Administration/House Keeping[Establishment/ HR/Legal/
purchase/Accounts & Finance/Project management/Public
Relations. :

All the candidates for direct recruitment will be required
to appear in a written test to adjudge their ability of
expression and knowledge relating to their work. The
selection being based on the performance of the candidates
in written test and interview.

The scheme of the examination including weightage of
marks for written test and interview etc., as prescribed by
the University from time to time with the approval of the
Executive Council in this regard. :

All direct recruits should qualify a typing test in computer
within one year from their appointment and before
completion of their probation period.

R ———,
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9. Method of Recruitment, whether
by direct recruitment or by
-promotion or by deputation and
percentage of the posts to be filled
by various methods.

10. In case of recruitment by

promotion/ deputation, grades from |
which promotion/deputation to be/

made.

25% by Limited Departmental Examination failing which by
direct recruitment.

25% by direct recruitment

"Promotion:
gsm;gsggtg;g/un@ Assistants working in the pay scale of
in ihe cadre. - With minimum Peﬁod of 5 years regular service

Limited Departmenta] Examinations:

Am . :
scalznogfs;tshg 6Iumor Assistants, Caretaker working in the pay
2930-4590/- with minimum period of 3 years

regular service in the cadre

University of Delhi-
Schedule to Recruitment Rules ( Non Teaching Employees) 2008

‘17.  Educational

1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

and other
qualification required for direct
recruitment.

| 8. Period of probation (if, any)

9. Method of Recruitment, whether
by direct recruitment OT by
promotion or by deputation and
percentage of the posts t0 be filled
by various methods.

Stenographer

77

Group C, Ministerial
Rs 4000-100-6000
N. A

27 years

Essential: # 5 g '
1) Passed Sr. Secondary School (10+2) Examination or its

equivalent examination.

2) Shorthand speed' of 80 words per minute and typing speed of

40 words per minute in English
' Or

Shorthand speed of 60 words per minute and typing speed of 30
words per minute in Hindi.

Desirable:
1. Knowledge of Computers.
2. Diploma in Computers and/or Office Management and
Secretarial Practice.

te: j N \
i f. All the candidates for direct recruitment will be required

to appear in a written test to adjudge their ability of
expression and knowledge relating to their work. The
selection being based on the performance of the candidates
in written test and interview.

9. The scheme of the examination including weightage of
marks for written test and interview etc., as prescribed by
the University from time to time with the approval of the
Executive Council in this regard.

3. All direct recruits should qualify a typing test in computer
within one year from their appointment and before
completion of their probation period.

# Based on the requirement of posts, the University shall conduct its
own recruitment test or alternatively seek nomination from the Staff
Selection Commission for each recruitment year. In case the University
seeks nomination from SSC, the same qualification for similar posts
prescribed by the Govt. of India shall apply.

One year for direct recruit

100% by direct recruitment failing which by deputation.
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10. In case of recruitment by | D i | o
- y | Deputation:
promotion/ deputation, grades from

which promotion/deputation
t
made. a0

Persons workin

6000/- with at] & In analogous post in the pay scale of Rs.4000-

(1 atleast 2 years of regular service or Junior Assistant/
lléoa:g 32:;;:;“ Clerk in the pay scale of Rs. 3050-4590/- with at
Statutory or Auf::)gular pevice _ill Central government department/
Higher Learnin ngmo‘ls bodies or Universities or Institution of
& Departmental Junior Assistant with at least 3

years regy] ice i igi
i wi]%lil) :rdseemcg 15 also eligible and in case of their selection
emed to be appointeq on promotion.

The selection wj
ill b . _
ACRS and interyiey, made on the basis of skill test, quality of

\

e ——

University of Delhi-
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1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other

| qualification required for direct

recruitment.
8. Period of probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be filled
by various methods.

10. In case of recruitment by
promotion/ deputation, grades from

| Limited Departmental Examinations:

Proof Reader

1

Group C, Ministerial, Ex Cadre
Rs. 4000-100-6000

N. A.

N. A.

N. A.

2 years.

By Limited Departmental Examination.

1. Atleast a second class graduate in Arts or Social Sciences.
2. Among the Assistant/Junior Assistants with atleast 2/5 years
of experience.

Note:
Selection will be based on written test to adjudge the knowledge

of proof reading in English and Hindi, quality of ACRs and
interview.
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1. Name of the Post

2. No. of posts
| 3. Classification
4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other

qualification required for direct
recruitment.

8. Period of probation (if, any)

9. Method of Recruitment, whether
by direct recruitment o by
promotion or by deputation and

percentage of the posts to be filled
by various methods.

10. In case of recruitment by
pfomotion/ deputation, grades from
which promotion/deputation to be

made.

I

Store Assistant

(Erstwhile post of Store Kee

e : : .
Department per and Assistant(Stores) in Engineering

2

Group C, Ministerial, Ex Cadre ,
Rs 4000-100-6000
N. A.

30 years.

Essential:

Diploma in Materials Management

or
at least three years experie

sovemnment department/b,

.

nce in a similar capacity in
dy/reputed commercial

Management )| ; . )
should qualify 5 owed by Interview. All the direct recruits

: in i "
from their appo'igp g test in Computers within two years

ment

. o)

By Limited p

: Cpartme

men: amination failing which by

Limit
olnegdt}];e}] artmenta) Examinatiop
unior Agg; :
the Pay scale of Rrsgszfsls(‘)t?tsuunior Store keeper working in
S€Ivice in the cadre, 4590/~ with a¢ least 3 years regular

Note:

Selection v

ACR 111 be bas

S and interView

ed on .
a suitable Written test, quality of

50
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1. Name of the Post

2. No. of posts

3. Classification
4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other
qualification required for direct
recruitment.

8. Period or probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or DY
promotion or by deputation and
percentage of the posts 10 be filled
by various methods.

10. In case of recruitment by
promotion/ deputation, grades from
which promotion/ deputation t0 be
made

Senior Garden Supervisor
(Senior Garden Chowdhary)
2

Group C Non-Ministerial

Rs. 4000-100-6000-

Selection (Merit-cum—Seniority)

35 years

tial: AL )
Esst;n Secondary School Examination Certificate from a

recognized Board/Institution.
2. Atleast 10 years experience as Garden Chowda:_y or an
. equivalent post in a University/Research Institution/

Gardens maintained by Civic bodies.
One year for direct recruits.

04 by promotion. il : .
gg"//z gyplimited departmental test failing which by direct

recruitment.

otion: ot s
iﬁglg the Garden Supervisor working is pay scale of Rs. 3200-

85-4900 with atleast 5 years experience in the grade.

Limited Departmental Test: P
Among the Garden Supervisor working is pay scale of Rs. 3200-

85-4900 with atleast 3 years experience in the grade.
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4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other
qualification required for direct
recruitrnent.

8. Period or probation (if, any)

9. Met.hod of Recruitment, whether
by direct recruitment or by
_promotion or by deputation and

percentage of the posts to be filleg
by various methods.

10. In case of recruitment by
promotion/ deputation, grades from
which promotion/ deputation to be

made

.

1. Name of the Post: Sanitary Inspector
2. No. of posts 1
3. Classification Group C Non-Ministerial

Rs. 4000-100-6000

N.A.
35 years
Essential:
1. Atleas :
equiva:lsls':u :; Se-confiary School Pass Certificate OF
5 University, amination from a recognized Board/
. Possess; ; ‘
Inspect;rr1 %rt:;Dlploma/Ceniﬁcate course for Sanitary
3. Atleast3 4 government recognized institute-

Years s : y . .
a local body Upervisory experience in sanitation m

: afi - ) s
qualificatiop, ter obtaining Sanitary Inspector ®

1 year for direct TeCruits

i 1] n
| | I'm CO aC .

N.A
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5. Whether Selection post or Non

1 9. Method of Recruitment, whether

1. Name of the Post
2. No. of posts
3. Classification

4. Scale of pay

Selection post
6. Age limit for Direct Recruitment

7. Educational and other
qualification required for direct
recruitment.

8. Period or probation (if, any)

by direct recruitment OI by
promotion or by deputation and
percentage of the posts to be filled
by various methods.

10. In case of recruitment by

promotion/ deputation, grades from
which promotion/ deputation t0 be
made

Garden Supervisor(Garden Chowdhary)

4

Group C Non-Ministerial
Rs. 3200-85-4900

N.A

35 years

Essential: e
1. Passed Secondary Examination.
2. Atleast5 years experience as Skilled Mali or an equivalent

ost in a University/ Research Institution/ Gardens
maintained by Civic bodies.

1 year for direct recruit.

50% by promotion.
50% by limited d

recruitment.

epartmental test failing which by direct

Promotion: .
Among the Skilled Mali working 1s pay scale of Rs. 3050-75-

3950-80-4590- with at least 5 years experience in the grade.
Limited Departmental Test:

Among the Skilled Mali working is pay scale of Rs. 3050-75-
3950-80-4590 with at least 3 years experience in the grade.

| m———
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1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Nop
Selection post

6. Age limit for Direct Recruitment
7. Educational and other

qualification required for direct
recruitment '

8. Period or probation (if, any)

9. Method of Recry
by direct IeCruitment or b

promotion or by de i
Putation

| perceqtage of the Bosts to be ﬁ;llnd

. by various methos, =

itment, whethey

10. In case of recruitme,, by
promotion/ deputation, gradeg o
which promotion/ deputatiop ¢, be
made

Work Assistant

8

Group C, Non-Ministeria]

Rs. 3200-85-4900

N.A.
27 years,
Essential:
18
Sgozlg/];?ive Passed Matriculation Examination/
Hig‘ht;,l' S 8h school Examination or 10® class of the
Mathemateizondary School with drawing and lower
: $ as compy] ——
and simple accounts,p sory Elementary Enginee
Desirabe;
) ]\;lpllgi: ? 0 Civil Engincering
o .
Werk a,ilkkTWIedge of setting up of a dumply level for
3. Ability 1o o 1edge of its working parts.
ty to read simple maps and p| ang,
One year,
100% by direct recmitlnent
¢ post . |
p’°m°tion°fio“f§ Assistant (drainage) to be filled up DY
“Xperience, raftsman having 10 years regular service
As above,

4

—S

4

",

=
-

University of Delhi-
Schedule to Recruitment Rules ( Non Teaching Employees) 2008

1. Name of the Post
2. No. of posts
3. Classification

4. Scale of pay

5. Whether Selection post or Non

Selection post

6. Age limit for Direct Recruitment

7. Educational and other
qualification required for direct

recruitment.

Junior Assistant -

288
Group C, Ministerial

Rs 3050-75-3950-80-4590

N. A

27 years

ial: # : i
Esselntlii Senior Secondary School Cer{iicate (Lo s

- equivalent qualification from a recognized Board/
University/Institution with at least 50% marks or a

Graduate from a recognized Unive_rsity. '
7. Havingatyping speed of 40 w.p.m.in English or 30 w.p.m.
. in Hindi Typewriting through computers.
DESlliabl;egreefDiploma in Computer Application/Science and
. knowledge of operation of latest packages relating to Pay

11, Accounts, MIS etc.. . .
2 1I‘S)iploma in Office Management and Secretarial Practice.

4 Based on the requirement of posts, the Unive.rsit)./ shall conduct its

wn recruitment test or alternatively seek nomination from tt!e Sti.lﬁ'
gelection Commission for each recruitment year. I{] case thf: U.n iversity
seeks nomination from SSC, the same qualification for similar posts

prescribed by the Govt. of India shall apply.

te:
A 1. The incumbent is expected to work under the close

supervision of Section Officer or Assistant Registrar/
Assistant Controller of Examinatlons:. He should possess
an aptitude for drafting/noting in English, office procedure,
Data processing in a computenzed_ envgonment and is
expected to provide support services in one or n'm;e/
functions related to  Educational Administratio
Examinations/General Administration/House Keepin .
Establishment/HR/Legal/Purchase/ Accounts & Finance
Project management/Public Relations. )

2. AllJthe candidates for direct recruitment will be ll)?iulr?)%
to appear in a written test to adjudge th_exfV grk tyThe
expression and knowledge relating to thtqg .
selection being based on the performance 01 the candidates
in written test and interview.

e p——————
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8. Period of probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and

percentage of the posts to be filled
by various methods.

| 10. In case of recruitment by

promotion/ deputation, grades from

which promotion/deputation to be
made.

— ]

et
3. The scheme of the examination including weightage o
marks for written test and interview etc., as Pl‘escribed
by the University from time to time with the approval of
the Executive Council in this regard.

One year for direct recruits and promotees.

75% by Direct recruitment

0 . "
2511 7 by pr omotion through Limited Departmental Test failing
which by direct recruitment,

k:;ln:rtledtnepartmental Examinations:
gst the Matriculate Group D employees working in ﬂ'le

University with min:
With minj i o in
the cadre, mum period of 5 years regular servic®

\

__/

. \\‘

University of Delhi-
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| 5. Whether Selection post or Non

17. Educational and other

1. Name of the Post
2. No. of posts
3. Classification

4. Scale of pay

Selection post

6. Age limit for Direct Recruitment

qualification required for direct
recruitment.

8. Period of probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
Promotion or by deputation and
Percentage of the posts to be filled
by various methods.

10. In case of recruitment by
Promotion/ deputation, grades
from which promotion/deputation
to be made.

Junior Assistant (Russian)
1
Group C, Ministerial, Ex Cadre

Rs. 3050-75-3950-80-4590

N.A.

27 years

A Pass in Senior Secondary (10+2) with al leas.t 50%
marks or a Graduate from a recognized‘ Umversm{. :
5. Aminimum speed of 25 w.p.m. in Russian Typewriting

1%

] l : - .
Desllra;;vanced Diploma in Russian or eqlflvalent
: examination recognized by the Delhi University.

2. Experience of handling books in foreign languages
. particularly Russian/ Office wgz_'k.
3. Knowledge of English typewriting.

Note: Candidates are required to appear and qualify the
presc;-ibed tests in General English, Russian Languages and

Russian typewriting.

One year

100 % by Direct recruitment or short term contract

N. A.
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1. Name of the Post

2. No. of posts
3. Classification
4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational andl other

qualification required for direct
recruitment,

‘| 8. Period of probation
(if, any)

9. Method of Rccrujment’ whether
by direct recruitment o b
promotion or by deputation apng
percentage of the posts to be filleq
by various methods.

10. In case of recruitment p

promotion/ deputation, g1ades from,

which promotion/deputation to be
made.

Junior Store Assistant
(Erstwhile post of Assista_nt Store Keeper in Engineering Department)

1

YIN.A,

Group C, Ministerial, Ex Cadre
Rs 3050-459()-

N.A

27 years,

Essentia]:

. 1. Senio.r S‘chool Certificate Examination under 10+2
EO“/ tion with Commerce or Science group with at least

2. At ;ererllsa: kzs ora degree in Commerce or Science. ,
.~~~ “ Years experience in handling large scale
Soven g stores and equipment in government/semt”

3. Ig-loav' ent body/ reputed commercial establishment.

" 821yping speeq of 40 w in English Typewriting
ough computer. .p.m. in English Typ

Desirable

b Degree/!)iploma in materials management.
ertificate in Civil/Electﬁcal/Electmnics,

Note:

1.

i tview. All the direct recruits should qualify

3 typing test i ¢, ) ‘ their
. m . m
appointmen;. puters within two years fro

100% by direct TeCruitment.
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1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and o-ther
qualification required for direct
recruitment.

8. Period of probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
Promotion or by deputation and
Percentage of the posts to be filled
by various methods.

10. In case of recruitment by
| Promotion/ deputation, grades from

Which promotion/deputation to be
Made, ‘

Telephone Operator

10
Group C, Ministerial

Rs 3050-75-3950-80-4590

N.A.

27 years

Essinﬁf=Senior< Secondary School Certificate (+2) or its

i ification from a recognized Board/
%qxﬁzleilsei?;ﬂc}lus?il:ution with atleast 50% marks or a
Graduate from a recognized University. g

2 Good voice and Fluent 1n English andhiHllln
3 Should be able to handle EPABX machine.

Desiml')ll‘:;o years experience in handling EPABX or Front Office

jobs in Govt. bodies or reputed commercial organizations.

W All the candidates for direct recrdpnent willobe reqmred
E ear in a written test to adjudge th_en' ability of
e arlz:gsion and knowledge relating to their work.. The
g:llc)action being based on the performance of the candidates

i itten test and interview. _ _
?hﬁ?lf:mee of the examination including weightage of
N arks for written test and interview etc., as prescnbedt})ly
?ﬁe University from time to time with the approval of the

utive Council in this regard. :

3 %{fgircct recruits should qualify a typing test in computer

within two years from their appointment.

One year.
By direct recruitment or short term contract basis.

N.A.

k

59

;_A



1. Name of the Post

2. No. of posts
3. C_lassiﬁcation

‘| 4. Scale of pay

5. Whether Sc;lection post or Non
Selection post

6. Age limit for Direct
Recruitment

7. Educational and other

qualification required for direct
recruitment. - '

8. Period of probation (if, any)

9. Method of Recruitment, Whether
by direct recruitment o by
promotion or by deputatio

percentage of the posts to be filled
by various methods.

10. In case of recruitment by

. promotion/ deputation, grades from

which promotion/deputation to be
made.

n and |

University of Deélaié
Schedule to Recruitment Rules ( Non Teaching Employees) 2
Receptionist
(Erstwhile post of Junior Receiptionist)
1
Group C, Ministerial, Ex Cadre

Rs 3050-75-3950-80-4590

N.A.
27 years
Essential;

1. Female candidates possessing graduation from 3
recognized University with pleasing personality and 200
public relations skills, : OIS

2. Fluent in English and Hindj an ability to handle visitor
and telephone caljs_ o

3. Having atyping speed of 40 w.p.m. in English Typewritiné
through computer.

Desirable:

1. Dipl(_)ma or certificate course in Hospitality managemenf/

Plfbhc Relations,
1ploma in Offjce Management and Secretarial.
One year

for direct Iecruits,

Di .
irect recrmtment_ or short term contr. et bl

N.A.

—

y 8
hed le to RECrult[ne“t Rlﬂes ( Non Icachll‘lg Emplo BES) 200
SC u

1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and g.thczi
qualification required for dir€
recruitment.

8. Period of probation (if, any)

9. Method of Recruitment, whether
by direct recruitment oOf bfir
promotion or by dePu"a“onf;I; d
percentage of the posts to be 11

by various methods.

10. In case of recruitment by
promotion/ deputation, grs%des frotl:;
which promotion/deputation t0
made,

Sorter

1
Group C, Non Ministerial

Rs. 3050-75-3950-80-4590

N. A.

N. A.

N. A.

One year for promotees.

By promotion.

Promotion:

the Daftry with at least 5 years regular service
Among

i 11 be made from a select list of willing candidates

i 1 : i ification
A selection Wi the basis of their qualifica
g dre of Dafiry on

working in the ca

and skill test.
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1. Name of the Post
2. No. of posts
3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

| 6. Age limit for Direct Recruitment

7. Educational and other

qualification required for direct
recruitment.

8. Period of probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or b
promotion or by deputation and

percentage of the posts to be filleq
by various methods.

10. In case of recruitment by
promotion/ deputation, grades from
which promotion/deputation to pe

made.

Driver (Ordinary érade)
28

Group C, Non Ministeria]
Rs. 3050—75-3950-4590

N.A.

30 years

Essentia]:

1. Pass VIIr Standard fro
2. Possession ofavalid
knowled

M a recognized School. _

driving license of the motor vehicle,

& of motor mechanjsm (The candidate should
0 TéMove minor-defects i hicl

o : o in vehicle)

Experience Ofdnvmg amotor vehicle for atleast 3 years

Desirab)e:

Matriculati :
atriculation and/or valiq driving license for Heavy vehicles.

£ A driving tegt

Not )
India authorizeq Age e conducted through Government of

1CY viz, Airport Authority of India

N.A.

1. Name of the Post
2:No. of posts

3. Classification

| 4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7.  Educational and o.ther
qualification required for direct
Iecruitment.

|8 I-’Eriod of probation (if, any)

9. Method of Recruitment, whetl:)er
by direct recruitment Of 31’
Promotion or by deputation an

Percentage of the posts to be filled

Y Various methods.

10. In case of recruitment by

Promotion/ deputation, grades from

Which promotion/deputation to be
Made,

Despatch Rider

6
Gfoup C, Non Ministerial

Rs. 3050-75-3950-4590

N.A.

30 years

Essential:

Pass VIII Standard from a recognized School.

. £ a valid driving license for Motor Cycle/

9. Possession 0

-rickshaw. g
%::Joyears experience in Motor cycle/auto-rickshaw

tor Cycle/Auto-rickshaw
Km];val;jds%i ?’f“hhg?:a(ildigate should be able to remove
2?1(1:01' defects in vehicle). of the motor vehicle,

knowledge of motor

w

Desirable: .
Matriculation and/or vali

11 be conducted through Govemcnt of
viz. Airport Authority of India

d driving license for LMV.

iving test wi
Note: A driving
India authorized Agency

One year.

100% by direct recruitment

N. A.
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1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other

qualification required for direct
recruitment.

8. Period of probation (if, any)

9. Method of Recruitment, whether
by direct recruitment of by
promotion or by deputation and

percentage of the posts to be fijeq
by.various methods,

10. In case of recruitment by
promotion/ deputation, gradeg from
which promotion/deputation to be

made. -

Caretaker
6
Group C

Rs. 3050-75-3950-80-4590
N.A.

30 years

(relaxable for SC/ST/OBC/Ex-Serviceman)

Essential:

1. 10th Standard with ITI Trade Certificate or an

equivalent qualification i Electrical/Civil/Plumbing/
Alr-conditioning) VHTE.

2' {“ least three years experience in the field, preferably
n a Government dep i

commercig] establishment of re ute
Note: Preference will S

be given to Ex-Servicemen from
Army/Navy/Aijr Force
One year.

100% by Limiteq

recruitment or gh cPartment Test failing which by direct

ri-term Contract,

Limlited Departmental Test:

" .
“ilong the Group D employees working In i

niversj i A
2 o with at least 8 years of regular service-

- Holdin : : N
Plumbiigarcl)rnl Trade Certificate in Electncal/ClVll/

post, A other trade certificate useful for the

Note;
Selection wij
Working ip tp,
eir Qualificy

be made fr()m
e_ Cadre of g
tion and skil

a select list of willing candidat®®

"oup D employees on the basis ©
Ltest,

L

-—
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1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and o‘ther
qualification required for direct
recruitment.

8. Period of probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
Promotion or by deputation and
Percentage of the posts to be filled
by various methods.

10. In case of recruitment by
Promotion/ deputation, grades from
which promotion/deputation to b
made,

64

A R

Gestetner -cum-Photocopy Operator

17
Group C, Non-Ministerial

Rs. 3050-75-3950-4590
N.A.
N. A.

N. A.

One year for promotees.

100% by promotion-

Promotion:
Among the Dal
3800-4400/- with

aftries working in the pay scale of Rs 2750-70-
at least 3 years of regular servige in the cadre.
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1. Name of the Post
2. No. of posts
3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other

qualification required for direct
recruitment.

8. Period or probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation anq
percentage of the posts to be filled
by various methods,

10. In case of TecCruitment by
promotion/ deputation, grades from

which promotion/ deputation to be
made

Head Grounds man
1
Group C, Non-Ministeria]

Rs. 3050-75-3950-4590
NA

N. A,

N.A.

N.A.

100% by Promotion

Promotiop:
?gslgnfgééh :ﬁ‘t}hfou.nc!s Man Wworking in the pay scale of Rs. P
in the cadre, imum period of 5 years regular service

-

———__f

University of Delhi-
Schedule to Recruitment Rules ( Non Teaching Employees) 2008

1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other

| qualification required for direct

Iecruitment. _
8. Period or probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
Promotion or by deputation and
Percentage of the posts to be filled
by various methods.

10. In case of recruitment by
Promotion/ deputation, gl'afies from
Wwhich promotion/ deputation to be
made

Head Security Guard (Havaldar )

15

Group D Non-Ministerial

Rs. 2750-70-3800-4400

NA

N. A.

N. A.

N. A.

 100% by promotion.

ion: : 2550-
Promotion: _ d working in the pay scale of Rs.
urity Guar
Among the Sec

i i adre
7660-60-3200/-withatleast fiveyears experine in the cdre
i i work and conduct c€ :
and ha\émg u;it;sggzg or Estate Officer. There should not be
by the Sec

Jast five years.
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1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non

| Selection post

6. Age limit for Direct Recruitment

7. Educational and other
qualification required for direct
recruitment.

| 8. Period or probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be filled
by various methods.

10. In case of recruitment by
promotion/ deputation, grades from
which promotion/ deputation to be
made

B R — T T

Sanitary Guide

10

Group D, Non-Ministerial
Rs. 2750-70-3800-4400

N.A

30 years

Essential:
8" class pass or its e

351 quivalent examination from a recogni?’ﬁd
school or 1nstitution

.

Desirable:
1. Ex servicemen, preferably Havaldar or Naik from the
concerned Trade wil] pe preferred.

2. Undergo_ne a certificate or Training in Sanitation from
arecognized institution,

One year.

0 o
100% by Promotion failing which by direct recruitment.

Promotion:

Among the Safa; ; ' .
at least 5 2 Karamcharig (SWeepers) on regular basis with

ear: i -
years of service ang having satisfactory work and

conduct certificate furnish
edb :
f)ﬂicer. There shoulq not be ai;ﬂle sanitary Inspector or Estate

Y adverse ent ishment
‘mposed on the pergop for the last five Yeailsry or P

68

—

N)
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1. Name of the Post

2. No. of posts

3. Classification
4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and o.ther
qualification required for direct
TeCruitment,

|8+ Period of probation (if; any)

9. Method of Recruitment, whether
by direct recruitment or by
Promotion or by députation and
Percentage of the posts to be filled
by various methods.

10. In case of recruitment by
Promotion/ deputation, grades from

Which promotion/deputation to be
Made,

Daftry

62

Group D, Non Ministerial

Rs 2750-70-3800-4400

N. A.

N. A.

N. A.

N. A.

100% by promotion

Promotion:
Among the ()ﬁ'.ice
2550-3200/- with

cadre.

Attendants working in the pay scole of Rs.
at least five years of regular service in the

Note: ible to be considered for promotion to the

li : W2 '
i tht}p];?;s;;l} Shivi to undergo a prescribed training for this
post 0

PurpOSC H

__._--—-“_'_-.——

69
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1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment
7. Educational and other

qualification _required for direct
recruitment. '

8. Period or probation (if, any)

9. Method of Recruitment, whethey
by direct recruitment or
promotion or by deputation and
percentage of the posts to be filleq
by various methods.

10. In case of recruitment by

promotion/ deputation, grades from

. —

Cook
2
Group D, Non-Ministerial

Rs. 2650-65-3300-70-4000

N.A
30 years
Essential:

1. Se(:(_)ndaly_School Certificate from recognized Board or
Institution.

2. Should have: hanc_ls Oon experience in cooking of Indian
or western dishes in general from a Hotel or Guest House
of repute,

3.

Should possess sound health and clean habits.

Desirable:

L. Certificate course in

: Catering or cooking from 2
recognized government g OKIng

Note: Institute or reputed Hotel.

1 year for direct recruits,

By direct Tecruitment,

Asat 8. No. 7 above,

( g

University of Delhi-
Schedule to Recruitment Rules ( Non Teaching Employees) 2008

1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

3¢ Whether Selection post or Non

| Selection post

6. Age limit for Direct Recruitment

7. Educational and other
Qualification required for direct
TeCruitment.

8. Period of probation (if, any)

9. Method of Recruitment, whether
¥ direct recruitment or by

Promotion or by deputation and

Percentage of the posts to be filled
Y Various methods.

10. In case of recruitment by
Promotion/ deputation, grades from

Which promotion/deputation t0 be
Made,

Case Materials Attendant
1.
Group D, Non Ministerial

Rs 2650-65-3300-70-4000

N. A.
N.A.
N.A.

N.A.

By promotion

- Among the Office Attendants working in the pay

Promotion: 550-3200/- with atleast 8 years of regular service

scale of Rs. 2
in the cadre.

i lect list of willing candidates
. will be made by from a selec : :

Selelc(:itloni\:l tlhe cadre of Office Attendant on the basis of their

:;v:;lif‘ﬁ:ition and skill test after circulation every year.
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1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other
qualification required for direct
recruitment.

8. Period or probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and

percentage of the posts to be filled
by various methods.

10. In case of recruitment by
promotion/ deputation, grades from
which promotion/ deputation to pe
made

Mali

68

Group D Non-Ministeria]

Rs. 2650-65-3300-70-4000

NA

30 years

Essentia):

1. gw |
8% class pass or its equivalent examination from a

recognized schoo] of institution.

2 i
El-ement‘:iry knowledge in gardening/ landscaping
g with agricultyra] background,

Mulst !Je conversant with gardening operations
Including operatiop of tools, |
One year

By direct Tecruitment or short term contract

N.A

f‘?g

University of Delhi-
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1. Name of the Post
2. No. of posts
3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other
Qualification required for direct
TeCruitment,

8. Periogd of probation (if, any)

S. Method of Recruitment, whether
Y direct recruitment OT by

-| Promotion or by deputation and

Percentage of the posts to be filled
Y Various methods.

10, In case of recruitment by
pro_moticn/ deputation, grades

Ich promotion/deputation
Made,

from
to be

N. A.

30 years

Essenﬁalistandard - récognized School or its equivalent
Pass YH:ion el recognized school or institution.
‘examina .

DeSimble: Ar_[ned FOI'CBS (Anny/Navy/Air Force).

4—--—""_—-'-___-

\-‘_;

Office Attendant (Peon)

215
Group D, Non Ministerial

Rs. 2550-55-2660—60-3200

1. Experience inA
2. Training in Basic
Civil Defence.

r Trade Certi . . .
i gl:seﬁll for working in University.

& Refresher Course in Home Guards and

ficate from recognized institute which can.

One year
By direct recrui

Nofs: sas accruing in the Cadre will be filled
? #25(y;n2£'e‘;a;inr::§ifai Karagmchari, Farash, Chowkidar
b);lg have putina minimum of five years ‘r.egular service.

}[Nhe rson may not possess the qualification prescribed

5 'c{pierect recruitment but should possess elementa}ry

. f;;-acy and given proof of ability to read either English
g:al}::tli(::ﬁ will done through a simple written test to

3° adjudge the skill requirement at Sr.No.2 above.

, 7.2000; UGC
e Gol, DoPT O.M. dated 2.2.1971, dated 19.7,
5 Ai I;\el:;t;ll-8:f97(CU,/JCRC) dated 15.3.2005 and ratified by the
: t::;ui:ive Council through its Resolution No. 131 dated 17. 10.2005.]
x .

tment or Short term contract basis

N.A.
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1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

'| 5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other
qualification required for direct
recruitment.

8. Period or probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation ang
percentage of the posts to be filled
by various methods.

10. In case of rﬂecruitment b
promotion/ deputation, grades from

which promotion/ deputation to be

made

Poe TR

Security Guard

185

Group D, Non-Ministerial
Rs. 2550-55-2660-60-3200

N.A

30 years
Essential:

I. Middle Standa:d Pass from a recognized school or an

. €quivalent examination from Armed Forces.
2. Atleast 10 years experience in Armed F orces, preferably

from Artillery or other Fighting cores with sound health
and very good past records.

3. Working knowledge of Hindj and English.

Note:
Selection will be made aft
interview. The Selection co
or members from Zjla Sa
Military Establishment.

€I an endurance test followed by
_ l_nmjttee may co-oi)t a expert member
inik Board or any other Defence/Para-

Selected candidate after joining the

One year

By direct recruitment

[Among the Ex-service .
or Centra] Para-MiIitaxymen from the Armed F orces of the Union

Forces (vi ” F,
CRPF, CISF, ITBP etc.)] 8 (viz. Army, Navy, Air Force, BS

N.A

_

—~——

ﬂg
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1. Name of the Post

.| 2. No. of posts

3. Classification
4. Scale of pay

5. Whether Selection post or Non
Selection post.

6. Age limit for Direct Recruitment
7. Educational and other

Qualification required for direct
recruitment,

8. Period or probation (if, any)

9. Method of Recruitment, Wheﬂ;;’r
by direct recruitment or DY

.| Promotion or by deputation and

Percentage of the posts t0 be filled
by various methods.

10. In case of recruitment by
Promotion/ deputation, grades from
Which promotion/ deputation t0 be
Made

Room Bearer (University Guest House)

4
Group D Non-Ministerial

Rs. 2550-55-2660-60-3200

N.A

30 years

Essential: . st
Essinn gt class pass or its equivalent examination from a

ecognized school or institution. ) i
2 rShoj'l'zli1 possess sound health, pleasing personality and

clean habits.

Desiralg:;ﬁ. ficate course or practical training in House keeping

: ized or reputed institute/Hotel.
Catering from a recognized : ot
?(lowledge of one of the regional languages in addition

indi and/or English.
1];':f,}xlljt::ience of Room Boy in a reputed Hotel or Guest

House.

x

3.

One year

By direct recruitment o contract basis.

N.A

-\—u—_

75
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1. Name of the Post
i. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other
qualification required for direct
recruitment.

8. Period or probation (if, any)

9. Method of Recruitment, Whether
by direct recruitment of by
promotion or by deputation and

percentage of the posts to be filleq
by various methods,

10. In case of recruitment by
promotion/ deputation, grades from

which promotion/ deputation ¢, be
ot

‘—_-—_—'_"———_._

B

Mess Helper

2

Group D Nén—Ministerial
Rs. 2550-55-2660-60-3200
N.A

30 years
Essentia]:

lh 2 . . . .
1. 8% clasg Pass or its equivalent examination from a

Tecognized schoo of institution.

Should have hands on experience in cooking of Indian
o Vestern dishes in general from a Hotel or Guest
House of repute,

Should possess sound health and clean habits.

2.

2

Desirable:
Certificate course o

e I practical training in Catering from a
Tecognized or reput & s

ed institute/Hote].
One year

By direct TeCruitment o contract basis

N.A

76
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1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and o.ther
qQualification required for direct
recruitment.

8. Period or probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or bzi/
Promotion or by deputation and
Percentage of the posts to be fille
by various methods.

10. In case of recruitment by
Promotion/ deputation, gra-des frol;n
Wwhich promotion/ deputation t0 b€
Mmade

Grounds Man
11
Group D Non-Ministerial

Rs. 2550-55-2660-60-3200

N.A

30 years

Essenﬁa:;:m class pass or its equivalent examination from a
L. institution
ized school or insti : 3 .
rsti;:;)g; possess sound health and keen interest in sports

2

activities.

Desirable:

1. Certificate of participation BSpansat schnolleye,

One year

By direct recruitment or contract basis.

N.A

e

i
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1. Name 0f the Post
2. No. of posts

3. Classification

4. Scale of pay -

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other
qualification required for direct
recruitment.

8. Period or probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be filleq
by various methods,

10. In case of recruitment by
| promotion/ deputation, grades from

which promotion/ deputation to be
made

i R

Animal Attendant

6

Group D Non-Ministeria]

Rs. 2550-55-2660-60-3200
N.A

30 years

Essentia]:
lh 3 . ]
low 8 clas_s Pass or its equivalent examination from a
Iecognized schoo] or institution,

2, : . :
At _Iea:lt I?I years work experience in research projects/

Desirab]e: ouse of University/Research Establishment.

1. Secondary or Sepior Secondary School Certificate with
Science one of the subject,

One year

N.A

University of Delhi-
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1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and o'ther
qualification required for direct
récruitment,

8. Period of probation (if; any)

9. Method of Recruitment, whether
by direct recruitment or by
Promotion or by deputation and
Percentage of the posts to be filled
by Various methods.

110, In case of recruitment by

Promotion/ deputation, gra}des fro;)n
Which promotion/deputation to be
Mmade,

Farash

33
Group D, Non Ministerial

Rs. 2550-55-2660-60-3200
N. A.
27 years

gt Standard Pass from a recognized School

One year.

100 % by direct recruitment

k
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1. Name of the Post
2. No. of posts

3. Classification

4. Scale of pay

5. Whether Selection post or Non
Selection post

6. Age limit for Direct Recruitment

7. Educational and other
qualification required for direct
recruitment

8. Period of probation (if, any)

9. Method of Recruitment, whether
by direct recruitment or by
promotion or by deputation and
percentage of the posts to be filled
by various methods.

10. In case of recruitment by
promotion/ deputation, grades from
which promotion/deputation to be
made.

Safai-Karamchari
112
Group D

Rs. 2550-55-2660-60-3200

N.A.

30 years

8" Class pass from arecognized school or institution.

One year,

100% by direct recruitment

N. A.

APPENDIX TO SCHEDULE
RECRUITMENT RULES

(NON TEACHING EMPLOYEES) 2008
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Appendix-1 to Schedule

COMPOSITON OF SELECTION COMMITTEES FOR DIRECT
RECRUITMENT/OPEN SELECTION

S.No. Category of posts

Composition

Remarks

01. | Deputy Registrar

equivalent posts

Assistant Registraror | ®

Vice Chancellor
Pro-Vice Chancellor
Dean of Colleges or Director, SDC

Treasurer
Registrar

Controller of Exams/Dean(Exams)

One Dean from amongst the Faculties
mbers from the Executive

Two me:
Council nominated by the Vice Chancellor
f the University

who are not the servants O
One eminent Civil Servant nominated

by the Vice Chancellor

Chairman

02. Group A

Technical/Medical posts

Vice Chancellor

Pro-Vice Chancellor

Dean of Colleges or Director,
Treasurer or Registrar

One Dean of the Faculties from the
relevant discipline/field.

Two members from the Executive

Council nominated by the Vice Chancellor

who are not the servants of the University
Two External Experts from the relevant
field nominated by the Vice Chancellor

SDC

03. | GroupB&C

Ministerial posts

Ministerial and Non

Pro Vice Chancellor
Registrar or Joint Registrar
Finance Officer

Controller of Exams.
One Dean among the Faculties to be

nominated by the Vice Chancellor

Chairman

04. GroupB & C

Technical/Medical posts

Pro Vice Chancellor
Dean, Faculty of Science/Medical Science

HoD of concerned subject
Registrar of Joint Registrar
r, USIC or Computer Centre or

Directo:
CMO or University Engineer as the

case may be.

Chairman

I B
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05.

Group D
Ministerial and Non
Ministerial posts

e Registrar

* Controller of Exams or his Nominee
* Finance Officer or his Nominee

® One outside Expert Member

(wherever necessary) to be nominated
by the Pro Vice Chancellor

* Dy Registrar/Assistant Registrar (Estab.)

Chairman

06.

Group D Technical posts

¢ Dean (Sciences)
¢ Head of Department concerned
® One outside Expert Member

(wherever necessary) to be nominated
by the Pro Vice Chancellor

* A Nominee of Registrar
e Dy. Registrar/Assistant Registrar (Estab.)

Note:

will invariably be a me

At least three persons including the Chairmap

SC/ST/OBC/PH cate

One representative from . ) on
; gory hasto b ted by the Chairman

the Selection Committee constitygeq for various ry has to be nominated by

respectively from the p

POsts reserved for SC/ST/OBC/PH category
anel approved by the Vice Chancellor.

ively meant for South

Campus, the Director, SDC or his Nominee
mber of the Selection

Committee,

the quorum,

but i : esentative
present in the meeting shall forp 1 butexcluding SC/ST/OBC/PH repr

82

&7

TION CO
COMPOSITON OF DEPARTMENTAL PROMO

' Appendix-2 to Schedule
MMITTEES (DPCs)

Remarks
Composition

Category of posts
Joint Registrar
Deputy Registrar
and equivalent
Ministerial and Non
Ministerial Posts.

Chairperson
Vice Chancellor

1lor
Pro-Vice Chance .
Dl;aan of Colleges or Director, SDC

Treasurer

Registrar ]

Controller of Exams/;::sl: (ti:a;:na:ulﬁes
am

One Dean ﬁ'om . .

to be nominated by the Chairpers

02,

03.

04,

All other GroupA & B
Technical/ Medical posts

Chairperson
Pro-Vice Chancellor

Dean of Colleges or Director, SDC
or Registrar )

gre:s];)ue:; ainong the Faculties to be
n L3

nominated by the bCelhalrpe > :sg; 1o

rin
One Expert mem : !
be nominated by the Chairperso.

Chairperson

All Group B Ministerial/
Non Ministerial Posts.

All Group C & D
Ministerial and Non
Ministerial posts

. Ilor
Vice Chance .
II;I:gis:Iar or Joint Registrar
Finance Officer

f Exams. .
Comlr;:la(: :mong the Faculties to be
One

i n
nominated by the Chairperso

* © o o o

Chairperson
istrar
is o '

lI'?i(:lgancce Officer or his ngm::;in )
Exams or his : |
. o :tt;long the Faculties to be
e Detm:i by the Pro Vice Chanceilor
R istan
g:;:tly Registrar (Estab.)/Asst

Registrar (Estab)

—
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05. |AlGroupC&D
Technical bosts e Dean, Faculty of Science Chai NOMENCLATURE AND PAY SCALES
p * HoD of concerned subject airperson ;
Appendix-3 to Schedule

° Dirg;t{or, USIC or Computer Centre
or CMO or University Engi
case may be. ¥ Engineer as the ‘
e One outsidg Expert in the field to b 16400-450-20900-500-22400 Registrar
nominated by the Pro Vice Chan © [ Finance Officer
« Deputy Registrar (Estat ancellor. Controller of Exams
Registrar(Estab) stab.)/ Assistant Director(DHMI)
: : ' Director(NCWEB)
University Engineer
Chief Medical Officer

Note:
L on o .‘} 16400-450-20000 Joint Registrar
. er i & ” - : :
Selecgg;eéintatlye from S'C/ST/OBC/PH category h . ¥ i 12000-420-18300 Deputy Registrar/ Deputy Controller of Examinations/
mmittee constituted for ry has to be nominated by Chairman on the 1 Deputy Finance Officer
| ‘ Internal Audit Officer |

respecti various posts
pectively from the panel approved by mg%c:eéerved for the SC/ST/OBC/PH categories |
hancellor. , Joint Director( DHMI)

2.  Incase of posts exclusi
o s usively meant f; ‘
will i or South . |
invariably be a memb Campus, the Director, SDC or his Nominee 10000-325-15200 Executive Engineer-
? ‘ 8000-275-13500 Assistant Registrar/Assistant Controller of Exams/AO
| ‘ Assistant Registrar (Statistics)

3. Atleastthro er of the Selection Committee
) three persons including the Chaj ’

present in the meeting shall form theha“quolnun‘mﬂbut excluding SC/ST/OBC/PH representative
. ‘ : Assistant Internal Audit Officer

| Assistant Director(DHMI)

Medical Officer
Horticulturist
1 6500-200-10500 Section OfficerPrivate Secretary
| Senior Personal Assistant

i

&) ” . | Security Officer

7 \ Assistant Engineer
| Yoga Organizer
Hindi Officer
| Field Worker
| 5500-175-9000 ‘Assistant Manager (Guest House)

& Assistant Security Officer
Social Worker

Hindi Translator
University Cashier
Legal Assistant

e 4
5000-150-8000 Senior Assistant
Personal Assistant

Junior Engineer

Pay Scale Nomenclature of posts

85



University of Delhi-

Schedule to Recruitment Rules ( Non Teaching Employees) 2008

4500-125-7000

Statistical Assistant
Hindi Assistant
Assistant Archivist
Sports Coach

4000-100-6000

Assistant
Stenographer
Proof Reader
Store Assistant

- Senior Garden Supervisor

Sanitary Inspector

3200-85-4900

Garden Supervisor
Work Assistant

3050-75-3950-80-4590

Junior Assistant
Junior Store Assistant
Telephone Operator
Receptionist

Sorter

Driver

Dispatch Rider
Caretaker

: Gestetner-cum-photocopy operator

Head Grounds map

2750-70-3800-4400

Head Security Guard (Havaldar)
Sanitary Guide

2650-65-3300-70-4000

Daftry
Cook

Case Material Attendant
Mali

2550-55-2660-60-3200

Office Attendant
Security Guard
Room Bearer
Mess Helper
Groundsman
Animal Attendant
Farash

Safai Karamchari

86

(Total 71 categories)




